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The Evolution of Gregg Shorthand 


By John Robert Gregg 


INCE the publication of the Anniversary It is my impression that a smaller order 
Edition of the Gregg Shorthand Manual was given for “The Reporters’ Handbook,” 
a great deal of interest has been dis and that there are still fewer copies of it in 
played among teachers and writers of the existence—a fact which collectors seem to have 
system about the earlier editions and the his overlooked in their efforts to secure a copy 
tory of the system in general. So many letters of the much-prized first edition of “The 
have been received on the subject that | Phonetic Handwriting Copies of the first 
thought it well to compile a brief summary four editions published in Liverpool of either 
which may be of interest to many readers of The Phonetic Handwriting” or “The Re 
this magazine and also of service to shorthand porters’ Handbook” would be valuable ac 
historians quisitions for any collector, and their value 
will greatly appreciate as time goes o1 
Early Titles here is a still rarer presentation of the 
system, which I think is not to be found out 
The original title of the system was “Light side the British Museum, the Bodleian Library 
Line Phonography,” and it was first published (in which copies of it were deposited for 
in two little pamphlets consisting of 28 pages copyright purposes ) and possibly the libraries 
and 30 pages respectively. The first pamphlet, it Cambridge, Edinburgh, and Dublin. This 
entitled “The Phonetic Handwriting,” was is a one-sheet presentation of “Light-Line 
first published in Liverpool on May 28, 1888, Phonography,” prepared for copyright pro 
and the second pamphlet, “The Reporters’ tection before publication in book form, and 


Handbook,” on June 25, 1888 Of “The _ registered at Stationers’ Hall, London, on 
Phonetic Handwriting” five hundred copies March 29, 1888. It consisted of a_ sheet 
were ordered, but as the printing and binding 10%4 x 8% inches, containing the alphabet with 
were very poorly done, probably not more’ explanatory “Notes,” the “Blended Conso- 
than four hundred were delivered in salable nants,” and two specimens of the writing, one 
condition. As stated in the reproduction of in the “Phonetic Handwriting” and the other 
this First Edition, which was prepared for in “The Reporting Style.” The key to both 


presentation to those who attended the For- the specimens reads: “The necessity of the 
tieth Anniversary meeting on May 28, 1928, age is a simple, legible, and rapid phonetic 
mly eight copies of this first edition of the handwriting.” The shorthand outlines were 
“Phonetic Handwriting” are known to be in filled in with pen and ink.* 

existence. One is in the British Museum, one 

in the Bodleian Library, Oxford, and two are First American Edition 

in the possession of the author. The others 

are in the possession of private collectors. I When the revised edition of the system— 
have been informed by the Librarian that the the first American edition—was published in 
copy mentioned in the Preface to the repro Boston in 1893, it was necessary to change 
duction as being in the New York Public the title because “Light-Line” was already 
Library has been lost or stolen. registered at Washington as the title of a 


has been presented by the author to the New York Publie Library 





* A copy of this broadside, carefully bound and enclosed, 
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geometric system without shading. Confronted 
with this dilemma, I reluctantly changed the 
title to “Gregg’s Shorthand” (which later be 
came “Gregg Shorthand”), but added to it the 
subtitle “A Light-Line Phonography for the 
Million,” which has been retained in all sub 
sequent editions. Incidentally, the change of 
title thus forced upon me became an exceed 
ingly valuable factor in preserving the unity 
of the system from the inroads of imitators 
by establishing a Trade-Name which proved 
a stumbling block to those who wished to reap 
where they had not sown 

With the change in the title of the system 
there was also a change in the titles of the 
two pamphlets in which the system was pré 
ented. “Part I: The Elements” was sub 
stituted for “The Phonetic Handwriting,” and 
“Part II: The Reporting Style” for “The 
Reporters’ Handbook.” These two parts con 
sisted of 36 pages each 


Reason for Titles 


It is hardly necessary to explain why the 
title “Light-Line” was adopted; but the word 
“Phonography” was used because at that time 
1 great deal of emphasis was being placed 
upon the fact that Pitman’s “Phonography” 
was a phonetic system, with the implication 
that other systems were not phonetic. This 
explains, too, the use of the term “Phoneti 
Handwriting” as the title of the first pamphlet 
in which the system was presented 

To understand the division of the system 
into two parts, the purpose of the author must 
be kept in mind, as expressed in the first 
sentence of the preface of the first edition: 
“A great and increasing demand for a simple, 
rapid, and perfectly legible phonetic hand 
writing for general use has led to the in 
vention of Light-Line Phonography.” The 
purpose, it will be seen, was not so much the 
production of a superior system of shorthand 
for commercial or reporting purposes a a 
simplified form of brief writing “for general 
use.” Hence the first pamphlet was intended 
for that purpose, and the second pamphlet was 
intended to provide abbreviations for those 
who desired to use shorthand for business or 
reporting work. While it is true that the 
closing paragraph of the Preface declared that 
it was not merely a simple system but one 
“rapid enough to reproduce verbatim the 
fastest oratory,” the dominant thought was 
“a shorthand for general use.” I clung to that 
ideal tenaciously until it became clear that the 
only way in which I could earn a livelihood 
was by teaching shorthand for business pur 
poses. In yielding to this necessity, I did so 
with the thought that, when the system had 
demonstrated its superiority for commercial 
work and reporting, its value would be more 
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readily recognized as a time- and labor-saving 
Through all the subsequent 
ears, absorbed and enmeshed as I have been 


accomplishment 


with the details of a constantly expanding 
movement and organization, I have looked 
forward to the time when it would be pos 
sible to return to my original purpose by 
inaugurating a campaign for the use of short 
hand by everybody who had much writing to 
do. It has been a source of profound regret 
to me that time after time the pressure of 
other things has resulted in the postponement 
of such a campaign. It will come some day! 
The ever-increasing pressure of the times will 
render it inevitable 


Presentation 


In the main, the chief features which dis 
tinguished the presentation of the system in 
the first edition have been retained in all sub 
sequent editions 

From the first the alphabet was presented 
in small sections In the first edition, the 
First Lesson consisted of K, G, R, L, T, D, 
the circle vowels, and the o-hook vowels; the 
Second Lesson, P, B, F, V, N, M, S, Z, the 

hook vowels, and the diphthong u; the 
Third Lesson, Sh, Zh, Ch, J, Th, H, Ng, Nk, 
W, Y, and the diphthongs 7, Oi, Ow; the 
Fourth Lesson, the Blended Consonants: the 
Fifth Lesson, Abbreviated Words, later called 
Wordsigns, and now Brief Forms The 


For example 


order in which the Prefixes and Suffixes were 
given did not differ materially from the order 
in which they were presented in all editions 
preceding the Anniversary Edition. The words 
given for practice on each lesson were printed 
in ordinary type, followed by the sounds and 
the shorthand outline, as at present On 
account of the fact that the system was pr« 
sented very briefly—nine lessons in less than 
sixty pages—the entire alphabet was com 
pressed into four lessons; but it will be noticed 
that the order in which the characters were 
introduced is much the same as in later 
editions. There were no sentence exercises 
on the lessons in the first part. 


An Innovation 


With the first publication of the system in 
one book, bound in cloth, in Chicago, on 
April 16, 1897, wordsigns were introduced 
from the first lesson—the same wordsigns were 
given in that lesson as in all subsequent 
editions down to the publication of the Anni 
versary Edition in 1929—and sentences, both 
in shorthand and in ordinary type, were also 
introduced after each lesson, beginning with 
the first lesson. In the “Revised Edition” 
(July 2, 1902) phrases were introduced in the 
First Lesson, and this was then regarded as 


a very daring innovation! 
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Many improvements in the arrangement of 
the material were made in “The New and 
Revised Edition,” published August 5, 1916. 
For example: In previous editions the o and 
10 hooks were given in the same lesson. By 
presenting the o in one lesson with plenty of 
exercises on it and giving the oo-hook in a 
later lesson, it was found that students did 
not confuse the hook vowels as was often the 
case when they were given in the same lesson 

It is hardly to explain the 
changes made in the Anniversary Edition. 

All the presentations of the system marked 
a radical change from the accepted methods 
teaching shorthand. One 
this is the fact that the author was 
a teacher of shorthand, while most authors of 
shorthand have not been teachers As a 
teacher, he understood the conditions undet 


necessary now 


ot presenting or 


reason tor 


which shorthand has to be taught and had a 
due appreciation of the time and attention that 
must be given to other subjects. Even the 
language in which the instruction was given 
was adapted to all conditions and to all types 
of students. 


Alphabet 


The only changes in the alphabet since its 
publication have been in the representation of 
In the first edition h was 
) represented by $ but this direc 
“H is always followed by a 
be denoted by the 
elongation of the vowel sign as 


h and ng and nk. 
( theoretical] 
thon was given 


vowel and may generally 


4 o 7 


hat, him, hood.” 


This method was found impracticable so 
far as the hook vowels were concerned, and 
the dot for A was adopted in the first American 
edition in 1893. At first ng was represented 
by a lengthened m (the sign now used for 
men, mem), while nk was represented by 
depressing the m sign as is now done for ng. 
In the first American edition, in 1893, the 
lowered » was assigned to ng and lengthened 
These are the only changes that have 
ever taken place in the alphabet, and it will 
| 


for nk. 


ve seen that they are not in relation to im 


portant sounds 


Blended Consonants 


In the early editions the section devoted to 
the blended consonants included pr, pl, br, bi 
kr, ki , yl 
phasize the fact that the alphabet had been 
“thought out” 
combinations 


This was done largely to em 
with a view to facile curve 
In the fifth edition these com- 
omitted, being introduced in 
in the early lessons. The 


binations were 
the ordinary way 


only changes in the blended consonants were 
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in the addition of gend and pent to the gent 
blend, and the re presentation of mem, men 
by a lengthened m when ng was changed t 


the lowered n 


Rules 


been very few changes in the 


There have 
basic rules, although the wording of them ha 
been improved from time to time. The rule 
that the o-hook could be 
alter k or when followed by r or J, as it 
core, coal ul, was the first 


placed on its side 


change that 


affected the forms of words Formerly these 


words were written with the in its rmal 


position, as u acn This change applied t 


‘ all , ai "1 7 
a very smali ciass ol words still later the 


o00-hook was placed on its side when followed 


by r or l—as in 1, etc., a still smaller class 


rules for joming circles have 


not been changed 


of words. The 
since the first publication of 
the system, except in slight variations in the 
wording of them 


The Reve rsing Pring iple to I rpre SS R 


The reversing principle was introduced in 
the first American edition in 1893 to thi 
extent: “The letter may be indicated before 
stratoht lines by reversing the circle 

° . 
4 co ; ‘ 7 Pal ao 
it art 1 irm head. he 

W hen the revised edition (1 book fort 
appeared in 1897, the rule was stated Phe 
letter K may be indicated before \V, M/ d 
Tl. D, by reversing the circle or loop The 
examples given were car rt, hea 


ard.) It will be seen that the rule did not 


apply before sh, ch, 3 This was followed b 
“This rule also applies when the vowel is pre 
ceded by P or B, and followed by N W.7 !) 
(the illustrations given were part, spared 
depart, barn, bird 


Wordsiqns and Phrases 


The improvement of the system has been 
largely in details, and undoubtedly the greatest 


advance has been made in the representatio 


of common words and phrases by brieter and 


more facile forms. In the First Edition (1888 


there were just 42 wordsigns (see page 458) 

Only five of these forms have been changed 
most which was expressed by ms (now must 
question expressed by ke (now k-sh 


thing expressed by th and the lengthened w 


stroke (which then stood for ng, the 
being like the present-day form for them but 


1s expressed as now 


outline 


longer): and 
that the 
teresting to note that upon was expressed in 


the first edition by pon, which in later editions 


except 


“comma s” was used. It will be in 


458 


was changed to pn, and that in the Anniversary 
Edition it again appears as pon, on account of 
the many clashes with on in very rapid writing. 

In the second edition, published about two 
st was issued, the list was 
Those added were 


months after the fir 
increased to 54 wordsigns. 
(bk), before, be 
tween, could, from (fr), 2 ‘ 
give, glad, Lord, (l-aw-d - 
many, Mr., one, very, wish, 


because 


word-work (wu). In this atl oaee 
edition the form for was | 
was changed to the one 


which has since been used; 
come and question, used in 
the first 
dropped from the list, but 


edition, were 
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(abu), ask, beyond, business, call, care, 
(character was changed to k-a-k), decide, de 
sire, difficult, direct, fall, far, first, from 
(changed to fm), friend, full, government, 


important, judge, like, most and must (repre- 


sented by ms), move, (moo), name, part ( pat, 


LIGHT-LINE PHONETIC HANDWRITING. 2 


FIFTH LESSON. 


ABBREVIATED Worps. 


nothing was substituted for Note:—Some of the following words are contracted under 

them. Of the words intro | subsequent principles of abbreviation. | 

duced in this list, the only | 

forms changed have been A, an . Great we Should + 

because (now ks), from 

(now fm), and word (now After 9 Have y, Some a 

wd) and work (now rk). 
One notable sign was Always c+ |In, not o The r | 

that for many, expressed by 

m-n-t, as at present. As the And a Is ? That 2 

system then was, this 

should have expressed ng-i, Any a It ¥ Them — 

the ng being a lengthened 

m. The use of th length Are, our ~ Little a ‘Thing -* 

ened m for men in the 

word many led to the logi- one Fa 

cal change made in using Be, but f, More — lime / 

that sign for men, mem in . 

all words containing these Been 4 Most _— Upon c 

sounds, and to the pairing 

of the ng with the n& sign, Can - Never b Was 4 

to which reference has 

already been made Come te ani Of v Well, will ~— 
With the fourth edition 

(1889) the list was ex- Ever 2 Other - What ~ 

tended to 60 wordsigns. 

Che additions were: course, For 2, Put a Which 4 

must (mu), up (hook writ- 

ten backward inside curve), Form y= Question “> Would ~~ 

want, year (er), yet (et). 

The loop for ye had not Good _— Shall P Wonder a, 

been adopted at that time, 








hence the forms of the last- 
mentioned words. 

With the fifth edition the 
list was extended to 66 words. The words 
added were character (kara), occasion, prin- 
ciple (pr), speak, when, with. 

With the publication, in 1893, of the first 
American edition the list was increased to 108 
words. The new signs (under “Alphabet and 
Blends,” which were given as a separate sec- 
tion) were: he (small loop), you-your, use, 
there (previously written in full), at (added to 
the sign for it), says-system, different, gentle- 
men, In the general section: about, above 








Facsimile from First Edition, showing Brief Forms 


as particular is now written), public, purpose, 
question, right-write, speech (added to the 
sign for speak), spirit, stand (st), strona- 
strength, such (su), sure, those, trust, truth, 
upon (changed from pon to pn), value, were- 
where (ar), while, (al), word (changed to 
wd), world, work (changed to rk). 

With the revised edition in 1897, there was 
another extension—to 159 words. The addi- 
tions were: acknowledge, acquaint-ance, allow, 


(Continued on page 480) 
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The World’s Longest Tapeline Measures 





Wij 
Wg 


j 
lA 
4 ¥ 


Ocean Width 


From “Dots and Dashes,” issued monthly 


aan. a, » | 
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A Department of Helps for the Beginner in Shorthand 
Edited by JOHN ROBERT GREGG 


c—P 


ae 


Some Interesting Projects for the 
Summer Months 


OST 
Learner's Department 
high 
their 
students 
y and are taking dictation 


of the readers « 
groups school 


have completed first-year course, and 


private school who have completed 
the theor 

If you are 
ing torward to 


Your plans do not include much in 


in the first group, you are look 
i long and enjoyable summer 
vacation 
the way of school studies 
If you are in the second group, 
looking forward to the day on which 
you will get a notice work as a 
full-fledged stenographer 
In either will 


you are 
eagerly 
to report for 
find the following 
projects of special value and interest to you 
shorthand 
you have 


case, you 


in extending your knowledge of 


theory and in using the knowledge 


ulready gained to acquaint you with some of 
the business customs and practices you should 
responsible duti 


know before you assume the 


ahead of you 


Project No. 1—Reading Ahead in 
“Speed Studies” 


Studying 
Kept On 
Living 
Six Rules for Success 
Playing (,ame 
Getting the Right Start 
Whither the Wind Blowet 
Opportunity is Plentiful 
Our first suggested by the fact 
that many of you have just completed Part | 
fi “Speed Studies,” and, if you 
September to start Part II, you will not have 
the summer months of 


project its 


wait until 
the advantage during 
the sound business philosophy and advice co 


tained in some of its articles. These article 
are particularly timely for those of you who 
plan to work this summer. We have selected 


ten of the articles and suggest that you read 


member 


friend who 1 


Read it aloud to some 


iamily or to 


one a day 
f your a student 


| 
like you, interested in securing rapid pr 


motion in business 


Proje ct No. 2—Mastering 
One Hundred Pronunciation Demons 


ite short 


by sound but 


When 


hand you wer 


tarted to learn to 
taught to writ 


wavs ot pro 


untortun: several | 


nouncing som ords. The stenographer who 


is picked for n usually pronounce 
Many 
1s project we are 


hund | ich words 


words correct] words are commonly 
mispronounced 
a list of 
calling pron wl mons 
have give ly so much trouble! 

We are r the words both in short 
hand and (with the diac 
markings } twenty) 
then review 


trained your 


giving 
which we are 


because the 


ritical 


week 


tre correct 


Monday 


Address 
(4-dait) 
(a mind), 


(d-drés’), admirable 
aged (4@'jéd) 
annuity 


(dd’ mi-ra-b'l), 
allege (4-18), 
(é-na iti), apparatus 


adult, 
almond 
(dp-d- 
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ra'tiis), apricot (a’pri-két), asparagus (ds-pdr’a-giis), 
asphalt (ds'falt), avenue (dv'é-ni), brooch (bréch), 
casualty (kash’a-al-ti), chassis (sha'sé), chauffeur 
(shé‘far’), column (kél’tim), comparable (kdm’ pa- 
ra-b'l), contrary (kén'tra-ri), codperation (kéd-dp-ér- 
a shin) 


Tuesday 


Ppa a + 
| F | 7 
6 oe 


pg y 
ve 


Oo 


a 2 7 
} 
A A y a ~ ) » tT 
“SS — 
Coupon (kdd'pdn), deaf (déf), decade (dék’ad), 
deficit (déf‘i-sit), deliberate (adj.) (dé-lib’tr-at), 


depth (dépth), direct (di-rékt’), dirigible (dir’t-ji-b'l), 
drowned (dround), duty (dati), egg (ég), elaborate 
(8-lab’é (ir), estimate v.) (és'ti-méat), 
every (év'ér-t), factory (fak'té-ri), favorite (fa'vér- 


rat), err 


it), February (Féb'rdd-@-ri), film (film), finance 
(fi-ndns’) 

Wednesday 
» Py CY ’ al lye 


(fin-dn-sér’), garage (géa-rish’), get 
(orés), grease (v.) (oréz), height 


Financier 
(ast), orease (n.) 


(hit), humor (hii'mér), hundred (hiin'dréd), idea 
(i-dé’a), illustrate (i-liis’trat), illustrative (i-lis‘trd- 
tiv), inquiry (in-kwir’i), interested (in'tér-és-téd), 


iron (iirn), latent (ld tént), learned (a.) (lar'néd), 
library (it'bré-ri), maintenance (man té-ndns), medium 
(mé' di-tim), mercantile (méir’ kdn-til) 


Thureday 
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Mischievous (mis’ chi-viis) new (nii), nothing 
(niith’ing), often (éf''n), ordeal (ér'dé-dl), ordinary 
(ér'di-néd-ri), partner (pdart’nér), patronize (pat’- 


rin-tz), pattern (pat'érn), peculiar (pé-kiil’yar), per- 
fume (pér' fam), perhaps (pér-haps’), picture (pik’tfr), 
precedence (pré-séd’ins), preferable (préf'ér-a-b'l), 
preventive (pré-vin'tiv), probably (préb’a-bli), profile 
(pré'fil), program (prd'grém), pumpkin ( pimp’ kin) 


Friday 
4 <L ‘ a4 , ‘ 4 ~ p 
ie 
AF ( asf dl > JF 
; ( or 
i , 
a_i 7 —__ dg 7 ¢ ( 


Recipe (rés't-p2), rinse (rins), root (rédt), routine 
(rdd-tén’), salary (sal'd-ri), schedule (skéd’Gl), sepa- 
rate (v.) (s&p'd-rat), similar (similar), soot (sd6t), 
stupid (sta pid), subtle (siit’'l), such (sich), temper- 
tremendous 


ature (tém' pér-d-tér), toward (td'érd), 
(tr?’-mén'diis), trespass (trés’pas), tube (tab), Tues 
day (Tiaz2'da), was (wir), why (hwi) 


Project No. 83—Mastering 
One Hundred Spelling Demons 


It is quite commonly asserted by employers 
that stenographers as a class are poor spellers. 
This assertion is usually made on the spur of 
the moment when a really good stenographer 
has been taken unaware by a “spelling demon” 


We who know 
spell remark- 


and has gone down to defeat 

stenographers know that they 
ably well, considering the idiosyncrasies of the 
English language. Nevertheless, we have to 
admit that it would be the better part of wis- 
dom for anyone preparing for the stenographic 
profession to master these spelling demons 
now rather than later. We are there- 
fore, as our third project one hundred of the 
more troublesome ones, arranged in groups 
of twenty that spend a 
week getting thoroughly acquainted with their 


givilig, 


words, so you can 
peculiarities 


Monday 
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Absence, accept, 
ment, nz l , 





appropriation, 
sistance, 
benefit , re 
. 7 
} 3 
c € 
B ‘ 
bist 
(A ] he ita 


Where the sound 


the same or similar 


scribing, must be 
It is especially € 
be able t 


the dictionary. If 


differentiate the 


common homonyms without the as 
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ommodation, adjustment, agree 


apparently, appreciate, 
issignment, as 
et ne be lhe neg 
Tue sday 
d T 
; y 
4 é ) 
(4 ans 
, . / ) 
4 f 
/ 
A 
2 < 
. imstances 
petit t onference, 
t ’ ce ; 
, rrep rrant 
licized words are homonyms 


of two or more words 1s 
the stenographer, in tran- 
governed by the meaning 
sential, therefore, that you 
meanings of all 
istance ol 
doubt as to the 


you are 1 
| 


meaning of any of the words in italics in this 


drill, look them 


up at once and learn the 


distinction between them 


We dnesday 


£. > 





< 
> > 
Develop, disappear disappoint ] atished e« 
nomical eft en i i existence ta 
imagine, increasing ependent, install, judgment, 


leaving le ve m 


nery, making, miner, minor 








Moving necessary occasior ox occurre 
occurrence, omit spposite, original, pamphiet, perma 
ent, pot ess ractice ’ 

f , Ls cl t 


~»y 
) ? A ( 4 
: 
4 6 ¢ 
~ , 

A 7 ? ? 7 

) ) 
( F A 2 

i 4 r 7 

Refe 2 sible, s $ x 
tary. securing erely ecime st t 
tenographer ength . ers tt 
volume, ¥ ant, We esday, whether 


Project Vo. 4 | Study of Business 


Terms 


In building up your business vocabulary 


your attention should be tocused on 


business and legal terms common to nearly 


try and profession. The tollowing 
In addition to learn 


rthand outlines, y 


very indu 
terms are oj that nature 
ing their sh u should be 
come tamiliar with their idiomatic use in the 
business world The few terms given here 
will suggest many more that should he 
to your list 


Acknowledgment 
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n or ther 


sideration paid in addi 
te 1 Stated on ns ! ar extra lividend 


gave each ot 


ILLUSTRATION At Chr the firn 
its employees a ” \ | cent of his yearly 
' 

ary 


= 


Budaet 


~/ —— 


(Vy 


\r iuthority veste 


tor another perso 


ILLUSTRATION He 


general ¢ 


ce trom the 


A statement 
Bac h Order 


l nditures a ex 
come over t 


riod ILLUSTRAT ON The 
neces of ever we inaged organization and 


pected 


busi 
S ar contr ‘ f 


udget carefully prepared in 
nce 


Fise al Yea r 
) 


\ 


4 


\ 


} 
An order filed when goods are 1 ( stock tor : 
The year by whi mts ; reckoned It 
shipment when goods arrive Inivust 10N: We are : 
a , , r may not comeinde with the calendar 
now in a position to hill your ack order, and the good 
RATION he 
will be shipped not rrow 


may 
year ILLUS 
scal year began July 1 


later than tom 


corpora s ft 


Liquidation 
Bonus 


4 


"as 


C. ¢_ \ 
(Continued om page 467) 
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Review Practice on the Brief Forms 
From “Progressive Dictation” 


By Lillian Grissom Wiilso 
UNIT 16 : DA 


C CG ( , - ’ 2 > i | : 


™~ 





™ 
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iy 
A ; 


UNIT 17 
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The payment of debts The settling of accounts 
und the distribution of assets in the process of winding 


estate or business ILLUSTRATION 


The liquida 


m of the estate was proceeding slowly 


Overhead 
. 
. 


— 
Ja T-\ tums a ~ 
at 
7 afl 7 2&0 oo 
“a Coy mh 


rhe general expenses of a business such as salary, 
ILLUSTRATION The 


yverhead ot the business amounted to twenty per cent 


rent ight heat, and telephone 


of the gross sales 


Recapitulation 


A concise summary of principal points or facts 
ILLUSTRATION He asked his secretary to furnish him 


with a recapitulation of the lengthy document 
> — 
Requisition 
? 
j 
a 
° ral “1 , yay — 
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A written application made by one de rtment of a 
business to another department for « plies, equip 
ment, or labor ILLUSTRATION The ting «ke 
partment sent in its monthly requisit for supplies 
to the purchasing department 


I pledge wit! t 
The term is applied t the ‘ , ‘ tock -= 
etc as security tor a ke | RA N The 
auditors found that he had | the the stock 
listed on his | ance sheet 


Project No. 5—T ak ing Radio Lectures 


During the summer select from the weekly 


radio program some speaker on current events 
who talks slowly and try to take down his 
talk in shorthand \ “take” of five minutes 
transcribed on the typewriter is of much more 
value than a longer “take” not transcribed 
If it is practicable for you to select the same 
speaker each week you will find that you will 
gradually get better acquainted with his vo 
cabulary and manner of talking and will be 
able to report him more easily tha ifferent 
speaker each week li you | \ 1 advance 
the subject on which he to speak, you can 
read about this subject in the daily news 


papers and in the current weckly magazines 


and practice the outlines of those words which 


his talk 
with your 


present it to 


you feel he is most likely to use in 
Keep a loose-leat notebook fi! 
transcripts of the radio talks a 


vour teacher this fall 


Devise Other Projects ) ourself 


The foregoing projects will suggest others 


of a similar nature. Their value to you during 
the summer is based on the fact that they 
are not the customary routine lesson assign 
ments that you have been receiving in the 


(Continued on page 469) 
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The Penalty of Leadership 


Reviewing All the Principles of the Manual 


PF: 
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classroom 


They are 
their value increases in pro 
] 


portion to the initiative and ambition you put 


ordinary and 


forth in completing them 

Shorthand skill like aiiy skill 
constant use if it is to be developed above the 
When your skill as a sh 


writer is not being used vocationally, see that 


other needs 


| 


average. rthand 


a personal accomplishment. Put 
| 


social 


it is used as 
it to work to help you perform your 
obligations more easily and more effectively 
Do You Forget Names Easily? 

The next time you are introduced to some 
one, write his name in shorthand several times 
and you will find that you can recall his name 
You need not actually 
It is suf 


afterwards with ease 
write the name with pen or pencil 
utline with 


trace the shorthand 


your fingers 


ficient to 


Do You Keep a Diary or 

a Friendship Book? 
If you keep a diary you will get a special 
thrill in writing your secret thoughts in short 
hand, and, incidentally, you will have twice as 
much room in the those 


diary for secret 


thoughts if you write them in shorthand in 
longhand. 


stead of Perhaps you are one of 
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somewhat out of the 








the many people who want to keep a diary 
but find that it takes too much time to 
everything in longhand. Now that you know 


write 


horthand you can cart it your wish 

One man noted f nusual hospitality 
and tact in his relations with his friends 
stated that he kept a little book in which he 


recorded all the information about each of his 


friends that would help him to give them the 


| 


maximum pleasure, such information, for ex 


ample, as rthdays, favorite dishes hobbies, 
pet aversions, et 
This “friendship” book is 


gestion and easy for you to put 


an excellent sug 
into effect 


now that you can write all this information 
in shorthand And, of course, it is needless 
to add that after you have put it down in 


shorthand remember that you put it down to 


be used, not just to lie idle gathering dust in 


some drawer. 


Hasta Manana 


“Until tomorrow’—not goodbye nor fare 


well, but just “until tomorrow’ —we close the 


printed columns of the Learner’s Department 


so that, as students of the winged art of 
shorthand, you may fly through the summer 
months, returning in September fleeter and 


graceful of gladden us with 


skillful ac 


more wing, to 


your omplishments 
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Principal Cities Outside United States 


Italics indicate foreign spelling ; * indicates former name) 
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Alexandria, Egypt 
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Hangchow, China Osaka, Japan 





Amsterdam, Netherlands 








— S”™.8 Athens (Athenai) 4 ry tt Hanover (Hannover) -« — Ontawa, Ontario 


Cermany 


Greece > 
" 7 Qs Cer Paris, France 
. . O-v”) H (Hab 
y 4 P Baku, U.$.5.R. Fd avana (Habana) 


as ( Cc " 4D Peiping (* Peking) 







( China 
- oo Bangkok, Siam ——_ OO Hongkong, China 
S - Cann fp Prague (Prete), 
.. Barcelona, Spain f p—_ Istanbul (*Constantinople) an Czechoslovakia 
er? Turkey Y 
( —_ Co Belfast, North Ireland Sas > Quebec, Quebec 
’ > SI 3 a Kharkov, U. 8. §. R. 
. L — i 
- ———» Berlin, Germany , kK U.SS.R uw 2 ) Regina, Saskatchewan 
39 4 ev , 
/ yy 





C - ~~ Birmingham, England 


«2 / wn Rio de Janciro, Brazil 
Kobe, Japan ¢ 
, > a 


o ) 
. G ; / 
j Ro (Roma) 
0 ~ Bombay, India ( ? / Kyoto, Japan =A ma 






























—~ s 
( < 
‘ ———— ° ~—w, Greten, Coomany 4 a > Leeds, England 4 C Rosario, Argentine 
‘ Buch B ti) _ ie 
LZ - 75 - rarest (Bucurest: ‘ s 6 ~~ Leipzig, Germany 4 sn" Rotterdam, Netherlands 
umania ( < 
s 4 + Leningrad (* Petrograd) 4A . 
° "9 9 & * Santiago 
C ¢ «. , Budapest, Hungary U.S.S.R / é _»# Santiago, Chile 
——_— f St. John, New Brunswick 
é ¢ ( Buenos Aires, Argentine q g ¢ Lisbon (Lisboa) , “A t. John, New nsw 
Portugal r f 
, ‘ 
. r C of > St. John's, Newfoundiand 
aw J Cairo, Egypt _— Si, Liverpool, England . 
{ C 2 c 
: rn - Sio Paulo, Brazil 
-<¢ — Calcutta, India <__- oe London, England “~ ‘ ¢ 
, j — +, ? Shanghai, China 
ee of Calgary, Alberta < ar -« London, Oatario 
= J, ( , q ~, Sheffield, England 
ov COV Canton, China < A~ CQe__ Lyons (Lyon) 
/ France Oo _ 
. ~~. * 4 Singapore 
at _ Z ——w Cologne (Kéla), ont 7 "a Straits Settlements 
— Germany -—* ——“ Madras, India 
/ 3 
— ~ AK d CO Soochow, China 
> Copenhagen (Acbenhavn) nt a C Madrid, Spain 
ra —, Denmark . = 4 
“4 - Stockholm, Sweden 
. / f — —_— Manchester, England 7 7 _— 
a 7 4 ——* Dortmund, German g 4 rr > 
v : A a Sydacy, Australia 
act —* 4 Or Marseilles (Marseille) 
¢ ‘ D sd r z France r 
—_ esden, German 
4 —» Dr y ‘ Jf- 2 a Tiecatsin, China 
i 4 —_—_ yy **—" ~Melbourne, Australia 
Dublin (Baile Atha ( am Tok 
( _ Chath), lrish Free State > ¢ kyo, Japan 
—9 f —— <_ Mexico, D. F., Mexico C 
_ f p— S/ » 
A tr” Disseldorf, Germany O . fe * — (Torine) 
—e © SF Milan (Milano) tary 
> ; Italy ) 
, di rh. Scot! A « 
é a os Edinburgh, Scotland ) : Fam Fa Toronto, Ontario 
j { -_ » Montevideo, Uruguay ) a” 
’ 2—-y Edmonton, Alberta a | 
/ , o~ ) V ancouver, 
an — Montreal, Quebec British Columbia 4 
2 & = Essen, Germany ( . ) 
~ 
. Jf in t g Moscow (Moskva) oT)? vr Vienna (Wien) 
ra “> ¢ —v Frankfurt, Germany = U.S.S.R Austria 
/ ) 
4 = . Munich (Munchen) War ww ; 
~ - —_s ~ c saw arstewe 
——E— > Glasgow, Scotland = # Germany a Poland ' : 
—_ A 
—_— we > / 
a : Svat ’ , 
fo t— Hague, The ('s Graven- 2 FO Nanking, China or ——7 ~=—-: Winnipeg, Manitoba 








hage), Netherlands 
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e P = oe » J ( 
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More About Commercial Club 


Activities 


N excellent article on student commer- about the last week in 


September or the first 


cial clubs, written by Miss Annabel week in October, on Thursday or Friday 

Crum, appeared in the May issue. This 2. Election of officers. (About five stu- 
month we are noting some of the fine things dents are nominated by the nominating com 
that Mr. E. F. Burmahln is doing with his mittee for each office meeting of last year’s 
commercial club organization at the E. C club members and any commercial students 
Glass Senior High who wish to join is 
School of Lynch- held and the officers 


burg, Virginia Typical 


In addition to the Program of Commercial Club 


ire elected from 
those nominated.) 


following informa- R : 193 } : 3. Names and 
. . September /st/ ruar j 
tion regarding the pee , = home rooms of all 
club, Mr. BurmahI!n October 22—Field Trif officers should be 
submitted an outline Service Creamery typewritten and each 
Bos Manufacturers of Ik Cream 3 lilk 
ot a complete ac- eons ~ . com, | given a copy for 
. Pasteurization ‘ 
counting system that Octcher 24—Halicewe’en Pert eference 
he has developed to High School Gymnasium, 8:30 to 1 4. Arrangement ot 
take care of the fi- Mites Margaret Williams, Social S exact dates of pro- 
. . . . October 25 Spearcr » " 
nancial activities of ine Miewe @ Benne Boch Ty gram for field trips 
the club, and, at the E. C. Glass Senior High Scl und speakers for half 
same time, correlate EUROPEAN TRAVELS year or semester 
"_ » shone November 5 Field 7 - -¢ 
these activities close- RS i Pts Oi Win 5. This is to be 
ly with the instruc- Virginia Laundry (Power ! done by the sponsor 
tion given in his ac- November 4—Speaker and staff or sponsor 
: Mr ecorg } } . 
counting department. n - aa e Abe C. PLA and president. 
‘ . rrahams & litaker ope . 
Space will not per- ACCOUNTING aS A Proress 6. Have official 
mit the reproduction November 14—Field Trip program of set dates 
of this accounting Virginia Art Bag She Okehed by super 
ra . feel Manufacturers of Ladies’ Hand B ail’ al 
system, but we tee ouentier 00a Mf pes visi principa ot 
sure that Mr. Bur- <<. - oe ae. the high school 
mahlin will be glad to Walker, Mosby and Calvert, Rea 7. It is the duty of 
explain it in detail *. Bat, Borate the president to make 
ri ecember Speaker 
to any of our readers _— yee irrangements far 
who are interested in Business Manager Chamber of Con enough in advance 
this phase of com ADVANTAGES OF a CHAMBER OF ¢ for all field trips and 
° { y 
mercial club in- a i _ speakers 
December 5—Field Tr 7 
formation News Office, Lynchburg Daily Papes 8. Arrangement tor 
The program given January 16—Speaker Friday time and place for 
: vt W. W. Averitt, Jr, Age Pacif 1 Life : sate . 
here is an exact du ve Commercial Club 
= nsurance ompany 
plicate of the pro- ae Baneawe awn | on Bas 7 meetings, and speak- 
gram enjoyed by the January 16—Field T) ers, should be made 
Commercial Club of Peoples National Bank for greatest con 
the E. C. Glass Wilbur venience to all Com- 
. > fa ‘ ; c ans P 
Senior High School > FP "' 7 “ = mercial Club mem 
m j rm” ’ ‘ ’ " . 
during the first sem bers. For Commer- 
ester of this school cial Club, E. C. Glass 
year. It will be noticed that five field trips are High School, the best time is from 12:45 to 
included in the program, showing the double 1:10 p. m., or approximately from 25 to 30 
objective of the club—bringing business to the minutes ['wenty minutes is sufficient for any 
school and bringing the school to business speaker who has a real message in well 
In addition to the program are given the pr: organized forn Have definite home room 
cedure governing the club activities and the Commercial Club captains make sure _ that 
duties of the officer Commercial Club students attend these meet 
1. The Commercial Club supervisor or the ings. Vice-President should be in charge of 


this important work 
9. Sergeants-at-Arms 


commercial director nominating 
committee of from the Senior 
Junior, and Sophomore Commercial 


appoints a 
two each of 


classes 





(two be VS) see (a) 


that all club students are in seats in the room 
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where the meeting is to be held; (b) that 
students fill ALL seats rather than double up 
leaving certain seats vacant and making the 
appearance of the club membership light to 
the new speaker 

10. See that some of the 
members of best personalities congratulate the 
speaker at the close of the meeting on the 
par-excellence of his speech 

11. Likewise, at the field 
trip, thank the guide and possible officers of 
manufacturing 


Commercial Club 


conclusion of a 


the corporation (store or 
plant ) 


Field Trips 


least 


should 


advance of field trip 


12. Club members sign up at 
two Certain 


captains from home rooms should be arranged 


days in 


for by the president, these captains to see that 
various groups from definite home rooms who 
have signed up turn out and are on time 


Have all 


school building at 3:05, or directly after close 


members meet on front steps of 


, 


Be at plant of visitation at 3:30 
takes about an 


of school 


The average plant visitation 


hour 


13. All officers should be on the alert to 


1. Pres N 
1. Call meeting for election f officers at beg 
ning ot new term 
2. Make out program for year with aid of Con 


mercial Director 

3. Make arrangements for speakers and fie 
trips at least a week ahead of time 
(a) Be sure you absolutely know the speaker's 


or manager's name Write his name down 
for immediate reference 

4. Make arrangements for parties and socials 
Have a reporter ready to take down notes of 


Cluh meetings 


(a) Check: Reporter present 
wo sergeants-at-arms present 


6. Meet the speakers or appoint someone to meet 


them 
7. Preside over all meetings 
8. Shall act as ex-officio member of all com 


mittees appointed 
9. Act as chairman of the Executive Board 
10. Have club members for field trips and clul 
meetings sign up at desk of director, advanced 
shorthand teacher, beginning bookkeeping 
teacher, and shorthand 
This makes for accuracy and certainty of 


beginning teacher 
attendance 

11. Appoint definite individuals to 
speaker at the close of the meeting the Club's 


express to the 


appreciation of his service 
12. Check 


pleted, with supervising sponsor on Friday of 


Commercial Club books, fully com 


} 


week hefore exams 


2. Vice-Presipent 
1. Hel; 
and functions of the clul 
2. The Vice-President in the absence of the 
President shall fill the President's office 


President with the minor undertaking 


SECRETARY 
l Be at 


notes on what was said or done 


all meetings and field trips, to take 
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be of the greatest help and assistance at meet 





field trips, as well as socials. 


ings 







Socials 






social besides 


14. Have a 
the commercial director, 





regular sponsor 





who may be general 
teacher 






commercial 
particularly 


supervising sponsor \ 






social should be one 
adapted to social functions 
15. The 


Christmas, 


sponsor 






Hal- 


Easter socials, 


social programs, such as 
Valentine, 
written up by 


proved by the commercial director and super- 






lowe’en, 





should be social sponsor, ap- 





vising principal, and possibly also by dean of 





girls 














































16. A social program, in order to be suc 
cessful, must state definitely what is to be 
done at each particular five, ten, or fifteen 
minute period. There should be a definite 


time for starting the social as well as a definite 
usually 8 p. m 


time tor ending the social 
t» 10:30 p. m 
17. For the 


mittee 





food 
a decorating com 


social, you need a com 


program committee, 
likely, 


“cleaning up” committes 


mittee, very and, in many instances, a 


W rite 
was Sal 
Do all typewrit r to be done for the Clul 

4. Have minute mpleted nd approver 
supervising 
semester exat 

PREASURER 

1. Bookkeeper 

Write all checks. See that invoices or 


list is receiv 


3 
3 


receipts for all es received 
Have charge of all funds of clu 
+. Conduct it aanking 


1 


Have Commercial Club accounting books com 


pleted and approved by supervising sponso 
semester exams 
} 


week before 

6. Collect all dues in full before Hallowe'en. li 
spring before Apr 30 

Account tor every receipt stul 
book by proper number 

SERGEANT-AT-ARMS 

1. Before 


the pre 


I 


meetings show all Club members int 





per room a 

hang arout the halls 
During parties see that n« e that does not 
belong at the party comes is 

3}. Patrol the halls if 
school, to keep out 
Suspicious 


(Two) 


meeting is held in the 
invone who looks at all 


REPORTERS 


1. One reports fix 


I trips 


2, Other reports speakers 


turned in second day after 


3. Reports must he 
the event; one copy for High Times, one copy 
for the Commercial Club books 

be approved by the 


Vh 


1. These reports must first 


supervising sponsor 





Actual write-up clippings to be pasted in Com 









mercial Club Book for future reference under 
index “‘Newspaper Write-Ups.”’ 
Have write-ups 


“Write-Ups” 







pasted in Commercial Clul 









sectior 
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A Business Man Has Found 


The Perfect Secretary 
But Fears He Will Lose Her 


Reprinted in Shorthand from “The Daily Mail,’ London, England 






r 4 
- , &? 
ays | 
wl 4 
4 7 ( , 
yy, e 


_ 
> 


aN 





5 ESET” ~—Sti(‘(‘ WH 
on | N h jl % 


| | 





473 














GHE GREGG WRITER June, 1931 


( Git aw O a — xr ile 














June, 1931 


—_—_—_—— 


CJHE GREGG WRITER 





SHORTHAND 


Occasional Bits of News from Our Exchanges in 
France, Belgium, Germany, Spain, Russia, Italy, Aus- 
tria, England, Holland, Bulgaria, Czechoslovakia— 


Retold by LOUIS A. LESLIE 


in OTHER, LANDS 
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HE recent death of 
Timothy Healy, 
first Governor Gen- 
eral of the Irish Free 
State and for many years 
the firebrand of the Brit- 
ish House of Commons, 
has a particular interest 
for shorthand writers be 
cause of the fact that his 
own ability as a short 
hand writer played so 
large a part in shaping 
his career at the begin- 
ning 
Like Dickens, Tim 
Healy was a_ verbatim 
shorthand reporter and 
took down the speeches in 
the British Parliament. 
As has been the case 





political history of Ire 
land He had been in 
Newcastle less than a 
year when he became sec 
retary of the literary club 
the Irish youths had 
formed there, and _ the 
next year became secre- 
tary of the Home Rule 
Association they had or 
‘literary’ 
took the 
speeches 


ganized. His 
studies mainly 
form of fiery 
against British rule 
“Dissatisfied with van 
quishing in debate boys of 
his own age, Tim went to 
London one day in 1874 
and crept into the visitors’ 
gallery in the House of 


Commons. With burning 


with so many who have Wide World Photos, I» eves he listened to Isaac 

used shorthand as a step- on Butt as he made a speech 
Timothy M. cal 

ping-stone, one of the y Hea y for home rule. When he 

rounds in the ladder of Noted Irish Statesman was twenty-two years old 


success was a _ private 
secretaryship. He became the private secretary 
to Parnell, and then he was himself elected to 
a seat in the House of Commons at the age 
of twenty-six 

The New York Herald Tribune, in its issue 
f March 27, gave an account of the life of 
the greit Irish leader. The following para 
graphs were devoted to the influence which 
shorthand had on his life. 

“It was always said that as a boy Tim was 
a queer one. There were few that learned 
their lessons quicker at the Christian Brothers’ 
School. In that day in Ireland few persons 
knew shorthand, yet Tim got hold of a short 
hand book and before he was fourteen years 
old had mastered it. At seventeen he left 
Ireland to earn his own living. Through his 
shorthand ability he got a job in the railway 
offices at Newcastle, England. In later years 
his political enemies, inasmuch as he had 
worked in a railway office, jeered at him as 
the ‘ticket-snipper.. He was a great reader, 
particularly of books that had to do with the 





he went to London to 
stay. His edited a 
Nation,’ in Dublin, and Tim took down the 


shorthand and sent 


uncle newspaper, “The 


speeches in Parliament in 
them to the paper 

“His articles in ‘The Nation’ won instant 
Hie returned home and began 
When he was twenty-five 
thrown into jail as a result 


recogmitiion 
making speeches 
vears old he was 
of one of his declamations. The penalty might 


have been imprisonment and public whipping, 


but he was acquitted In his articles and 
speeches he had taken as his hero Parnell, 
the Irish leader, and now he became Parnell's 
private secretary. When he was only twenty 


six he himself was elected a member of 
Parliament.” 

New York Herald Tribune— 
UR attention was attracted recently to 


New Yorker 
“George Botsford, music stenog 


an advertisement in the 
which read, 
rapher, songs taken down and arranged.” We 
wrote Mr. Botsford to ask him just how 
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advertisement should be under 


really took down in 


literally his 
whether he 


stood, 
sort of shorthand 
| 


sung or played to him. We are 


quoting 
his repl) 


In taking dow 
do not use any | but I the 
that the title ““Mu would better 
vey to the lay mind tl id rat T am able to d 
I can write mus l tes that are only 
legible to myse ! ») any » el it possibly looks 
like shorthand he r 1 le to catch the 
phra € ind ti m \ ck n | ore it escapes 
the memory " ec ec rt it not many 


ca ! it with 


et 
I do not think that a real system of music shorthand 
could be developed cause « tune is supposed to be 


’ 
tune But a type 
} 


entirely different tl } ther 


ols will be invented 


int 


that 
seve al 


It may 


surprise Mr. Botsford to know 
matter ot have 


tact there 
shorthand 


as a been 


systems of musical 
that 


least 


developed and 
Italy at 
mm ide 


within the past year or two in 


one mu typewriter has been 


which can be used to produce a typewritten 
ords and music 

letter 
the resourceful 


score complete 

Mr. Botsford’s 
often told of 
The lawyer asked the witness 
he had attracted the plaintiff's attention. The 
“T just whistled to him like 
whistled a few bars of a tune. 


reminds us of the 
story shorthand 
reporter how 
witness replied, 
this.” 
The 
also musical 
book and jotted down the notes, 
appeared in the transcript 


Then he 


reporter being not only resourceful but 


hastily drew a staff in his note 


which duly 


HE forgery of 
tunately 
the oldest forms of literary misdeed 
to the p1 


quotations 1s an untor 


common practice. It is one of 
We reter 
ictice of inventing a quotation favor 
able to your cause and attributing it to som 
great man whose word will carry weight 

\n interesting example of this is a quotatiot 
attributed to Victor Hugo. It 
that as the remark is usually quoted the great 


made to say, “Duployé short 


otten seen 
French writer is 


hand will be the universal writing of th 
people in the twentieth century.’ 

Recently a French government official in 
making an 
forty-fifth distribution of prizes of the Prévost 
Shorthand Society 
mark, discreetly leaving out the word Duploye 

A writer in L’Etotle Sténographique takes 
the gentleman to task for The 
editor in turn brings up the point that appar 


under 


address on the occasion of the 


Delaunay quoted this re 


this omission 
knows what 
oct asion Victor 
The editor 
literarily 


ently no one when or 
what 
Hugo uttered this historic phrase 
makes an 


minded 


circumstances or on 


appeal to some of his 


readers to endeavor to locate and 
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ome 
| lod he re 
the melodies as they were 
trom 
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verify the quotation rhaps some of 


WwW reade s coul chance vive us 
gin of this ren 
failed us yet 


Our readers 


whether we asked 


poetry or what 
not. We want to ta 


occasion to thank 
the many reade who us a translation 
shorthand. One of 
the translations came from South 
We regret unable to 
of th here 
should 


of Gabelsberget poet 
America 
that we are print any 
English versio much as we 


like to do 


L’Etoul 


ATTY WEBER 


hand 


complished short 
writer a! 1 well-known author, 


has just celebrated his seventieth birthday in 


the Grand Duchy of Luxembourg. Huis pro 


began forty-six 


years ago, when he w ned assistant short 


fessional stenographi reer 


hand reporter in the hamber of Deputies of 
the Grand Duchy 

As the Deputi in Luxe 
mitted to speak either in French or in German 
and as Mr. Weber did not 
in German, tor many ; as 
translated 


reporting them 


nbourg are per 


write shorthand 


speeche S 


were made he them mentally into 


French, stenographically in 
French, and retranslating them into German as 
he transcribed then 

\ prolific author, Mr 
twenty plays, twenty-six n 
ber of time(!) 
edited this 
work has been done while carrying on his 
work in the 
been the 


Weber has published 
vels, a large num 


ywoems, and in his has 
] 


magazines All ol 


spare 
two literary 
where for 
chief ol the 


Chamber, 


reporting 


many years he has 


reporting staff 
which he may well be 


This is a record of 


' 
proud 


HE Italian Short! 


offered 


in Padua 
ranging in 


(Academy 
recently prizes, 
value fr one thousat re to two hundred 
lire r the best definite plan for the produc 
tion Italian Shorthand 


to contain apparently everything that anybody 


of an Encyclopedia 


would want to know about anything connected 
with shorthand. The closing date of the presen 
tation of the plans February 19, 1931, 
This 
and we 


Mr. 


was 
| 


ary of the birth of Gabelsberger 
it project 


with 


antlive 
Encyclopedia is truly a gre 
have had some correspondence 
Aliprandi on the subject 
His project is to have the or es best qualified 


in each country write the articles for the 


Encyclopedia. Proceeding on this plan, which 


must necessarily be the one used by the com- 
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piler of any serious attempt at an Encyclopedia, 
Mr. Aliprandi able to gather to 
gether a body of information about shorthand 
both quantity and authority any 

thing ever before attempted. We are sure that 


the science and art oft 


should be 


cx eeding 


all those interested in 
shorthand will be glad to cooperate m the 
of this great and useful work 

rtunits 
when writing to 


preparation 

However, we want to take this opp 
to protest here, as we have 
Mr. Aliprandi, that the results 
should 


i so onerous 


and expensive a task not, when con 


pleted, be locked up, relatively speaking, in a 
series of books printed in Italian. We under 
stand, of natural that Mr 


Aliprandi work in 


course, it 1s 


would wish to issue the 
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his native tongu nd also that in some ways 
lumes would be facili 
rned, by doing this 
relatively little 


Italy an it 


the preparati 
tated, so far is conce 


Italian is a 


understood 


language 
outside of 


point would deprive many of 
nd pleasure they 


the completed work. It 


would otherwis« 
would 


' 


restrict the possible circula 
he Encyclopedia that it is 

Aliprandi would 
everyone 


question¢ receive 
the san hear peration from 
that he woul h ook were to be issued 
| English, both 


diffused than 


finally either 
ot which are 


Italiar 


a od 


Business Letters 
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New Shorthand Club at Los Angeles 


HE Los Angeles Junior College has or 
ganized an honorary society called The 
Gregg Scribes. To be qualified for member- 
ship in this club, the candidates must have 
“Beta” (second semester) standing, and also 
have a “B” plus average in secretarial subjects. 
The objectives of the organization are: 


1. To develop a high degree of artistry in writing 

2. To bring in outside speakers who will enlarge 
the members vision 

3. To have discussion meetings on subjects pertinent 
to the field 

4. To visit large, well-organized offices 

5. To furnish a nucleus to which the Placement Seo 
retary may turn when desirous of filling high-class 
positions. 


about forty 


were sent out to 


Invitations 


whose scholastic records id been 


people 
investigated and were found eligible for mem- 
bership. Their response was that of enthusi- 
astic unanimity 


The cabinet of the society has planned 
several social functions for the year, but 
apart from these, the biweekly meetings are 


devoted to advancement in stenographic skill. 

The club is sponsored by Miss Florence M. 
Manning, the instructor in shorthand in the 
Angeles Junior College. Miss Louise 
Koffel is president, and is assisted by an able 
cabinet, who have aided her in the organiza- 
tion of the society 

Los Angeles Junior College has an enroll 
ment of about three thousand students, four 
hundred of whom are secretarial 
studies. 


Los 


pursuing 
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EDITORIAL V1 EWS | 








Be Yourself 


UCCESS literature abounds in advice to 
the young man or woman who leaves 
school in June and goes out to seek his 
or her first job. ‘There is advice on the kind 
of clothes to wear, how long the skirt ought 
to be, and what manner of haircut is best 


calculated to impre the prospective boss; 
not forgetting a rd as to what to do with 
the chewing gum before you enter the office 


for the interview ! 

All this is undoubtedly well intended, and 
im many instances is usetul here are stu 
dents who go through four successive business 
school terms and manage to escape contact 
with the little lessons of life, the learning of 
which helps to make for poise and personality 
They learn to write shorthand moderately 
well, and they can “pound” a typewriter with 
zest and a fair degree of accuracy, but it is 
| with them that 


received fails to touch at all 


all such a mechanical matter 
the instructior 
their character or their bearing We say 
there are undoubtedly such students emerging 
from the business classes, who manage some 
how to “get by,” but we are convinced that 
their numbers are few and growing less all 
the time 
training that inspires 


here is something about a business 
ind nourishes such 


characteristics of neatness and 


order as every 
student must possess to some degree \ 
business training is essentially a training in 

ethod, and shorthand and typing by their 
very nature contribute especially to it 

It seems superfluous, therefore, to tell a 
typing student who has been taught to center 
her letters neatly and to type them cleanly 
that she should have the same regard for her 
personal appearance when she enters the busi 
It is fair 
training in order 


ness office in search of a position 


to say that if such technical 
liness and taste has not “carried over” into 
the personality of the student, it is training 
that has been wasted, and the student who 
has not gained in character by it is a poor 
subject for business success 

As a matter of fact, we frankly think that 
much of the high pressure salesmanship with 
which the student is sometimes admonished 
to approach the prospective boss is wasted on 
the business man of today. The business man 


is not fooled by it. He is usually a practical, 





hard-headed individual; he has made his way 
in life by meeting people and assessing them 
at their real value. He can tell whether the 
“front” you are putting on ts true or talse 

whether you have learned it for the occasion 
simply to impress him, or whether it is part 
character You don't have to 


pretend to be efhcient or modest or cheertul ; 


ot your very 


he will know it, if you are, betore you have 
been in the ofhce twenty minutes \iter he 


has seen you and talked to you, and perhaps 


given you a half-dozen letters to type, he will 
have made a tolerably accurate estimate of your 
present worth, and all the rules of “How to 
Make an Impression” won't change it in the 


slightest He knows the rules as well as you 


do; he has them practiced on him every day 


of the week, and he is slightly tired of them 
He probably believes they are good rules all 


right, but in self-defense he has learned to 


discount them, and to decide i! dependently 
just how much is rule and how much is honest 
to-goodness character. You may be nervous 
ind forget half of what you know when you 
stand in the august presence and make your 
application, but if you have really learned 
your lesson in school, enough of it will sub 


out to indicate your worth 


conscious 


and you may b confident that the business 


man will evaluate you fairly and accuratel 


All the business man expects of the average 


ra position is to be himself or 


applicant 
herself. He is not impressed by any artificially 
acquired “front” put on for the occasion He 
doesn’t expect perfection. If he is hiring a 
beginner, all he expects is a beginner: and 
all the airs of wisdom that you may assume 
will not convince him otherwise when he sees 
the work that you produce. You may be a 
better beginner than another, but nothing that 
you can do or say will convince him of it 
except your inmost self and your real ability 
Plain-spoken honesty and reasonable confi 
dence in such ability as you possess are the 
two considerations that impress him most 

The technical ability that is required of a 
beginner in a business office is frequently over 
estimated, with the result that the applicant 
for the position too often has his or her con 
fidence impaired through fear of not being 
able to measure up to the expected standard 
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The student who meets graduation require 
ments should have no fear that he will fail 


through want of shorthand or typing speed 


He may later fail through inability to make 


the most of what he has learned, but the 
graduating requirements of the modern busi 
ness class are a sufficient technical background 
for any beginning stenographer. The business 
man does not expect even the brightest be- 
ginner to be familiar with the technical terms 
and conditions of his business. He looks for 
every beginner to be “green” in that respect, 
and he is reasonable enough to give him or 
her time enough to become acquainted with 
things that necessarily cannot be taught im 
school What he does expect, and what he 
has a right to expect, is that the beginner will 
lose no time in making himself or herself 





ued 


icquainted with such things as are peculiar to 
his business That is the major test of efh 


ciency. It is upon this capacity to acquire 
knowledge, after you have got your bearings 
and your natural nervousness has worn off, 
that he will make his final rating of your 
worth 

Therefore, there is really little to grow 
panicky about in seeking that first position 
You are not expected to be a world-beater on 
your first day out; all that is required of you 
is that you be yourself, minus rules and minus 


pretence. If you are yourself convinced of 


your ability to handle the job, it won't be hard 


to convince the business man. He will react 


naturally to your own honest estimate of 
vourseli. Simple confidence and honesty will 
do more for you than all the rules in the world 


The Evolution of Gregg Shorthand 


arrange-ment, become-book, believe (ble), 
body, car, cause-because (cause introduced and 
because changed from bk), claim, clerk, client 
collect, correct (krk), credit, deliver, during 
enclose, follow (added to sign for fall), firm 
friendly (added to sign for friend), how-out, 
improve-ment, instant-ce, insurance, keep, let 
letter, look, merit (mer), Messrs., much, new 
newspaper, 
eliminated, and written in full by the appli 


particular (the word part was 


cation of the reversing principle), please, pupil, 
quality, railroad, railway, real-regard, rece:ve 


regret, reply, represent, return, send, short 


(added to sign for shall), soctety, stand 
(changed from st to sten), standard (s-ten-r) 
state, this, thing-think. throughout. told. usual 
(added to wish), week, were (changed to er), 
while (changed to i-1), why, without, vester 
day. 

It will be seen from this that there have 
been relatively few changes in the wordsigns 
or in the forms for the most frequent words 
in the language There seems to be a very 
general impression that investigations and re« 
searches into word frequencies are of recent 
date. This is not the case, by any means, as 
tables of word frequencies are to be found in 
magazines published nearly a century ago and 
many other lists were published more than 
half a century ago. The investigations made 
in recent times have simply extended the in 
vestigations to a much larger total of words 
than was the case with the earlier studies. But 
it must be borne in mind that although the 
earlier lists covered merely 5.009 to 10,000 
words there would be little or no change in 
the comparative frequencies of the most com 
mon words in the language, even if the in 
vestigation were extended indefinitely. 


ym fa #58) 


I was familiar with the older lists, and this 
explains why nearly all the wordsigns for the 
most frequent words were so well chosen even 
in the beginning 

A rather interesting story could be told about 
the reasons for many of the changes and addi 


tions. There were several governing factors 
(1) Brevity, (2) Distinctiveness, (3) Adapta 
bility in forming derivatives, (4) Ease of 


joining mn phrasit g, plus distinctiveness. 

The changes made for the most part have 
been for the purpose of avoiding misreading, 
due sometimes to careless writing. In my own 
writing I have never experienced any dif- 


ficulty in distinguishing each and every (when 
ev was used for every), nor in distinguishing 
upon (when written pn) from on, but the fre 
quency with which students and even expert 


writers in very rapid writing confused these 
words induced me to change the forms—in the 
case Of upon going back to the form used in 
the first edition! 

The words most and must have undergone 
more changes than any other words in the 
list. In the early editions most was written 
ms and there was no abbreviated form for 
must. Later must was added to the list as 
mu; but on account of the difficulty of joining 
the common phrase must be, both most and 
must were represented by ms in the next 
edition, as was done in many systems. One 
day I dictated a letter in which the expression 
“I most respectfully decline” occurred and it 
was transcribed by many of the students as 
“must respectfully’—whereupon I changed 
most to mo. The addition of friendly to 
friend in the list came about through a student 
transcribing “a friendly people” (having added 
ly to the form for “friend”’) as “a free people.” 
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Summary of Results of the Annual 
O. G. A. Contest 


dé URRAH! It’s all Honor including the ten 
over but the PER wr go > ' individual prize and the 
, tS . j SS (,/ 


shouting!" in the Gold Pin awards for ex 


words of Mr. Read, and “It was a remarkable per ceptional merit. Of the con 
irankly, not even the antics formance of organization and testants applying tor the 
of Wall Street have given teaching skill. One of the most Superior Merit Certificate, 
utstanding thing about this 
us as many shocks and sur Contéed). aside teem Gs enarmens 77 qualified for the Red Seal 
prises. cope and the progress displayed (Awards list begins on page 
We are still too close to - monte und writing skill, is the 485.) Besides the Cup and 
the event to have a very ae eer eee oO ee Banner Winners in the 
clear impression of, much mitting the work of all the stn school division, 360 won Hon 
less to analyze, all that tents in the shorthand depart orable Mention Diplomas, 
happened. Frankly, we con _ —, Every teacher and student 87 with Gold Seals, and 273 
entered im thi Contest has m 
sider ourselves fortunate to heartiest congratulation with Red Seals—the teach 
have emerged with all of our ers receiving the special prize 
faculties still functioning! Fountain Pen. and Pearl. 
We were overwhelmed—indeed almost crip Emerald, and Gold and Enamel Pins respec 
pled—by the deluge of tests that descended tively Thirty-six states Hawaii. Canada. 
upon us during the closing days of this Con Philippine Islands, Canal Zone, China, Siam, 
test, 16,000 of the 25,000 coming within the Porto Rico, and Turkey are represented in 
last two weeks! And that wasn't all, the the prize-winning columns alone, with speci 
regular certificate tests, Transcription Tests, mens also from Venezuela and Japan—a 
QO. A. T. and Competent Typist Tests were unique demonstration of the universal appeal 
coming in heavier than ever. It was one wa) of the O. G. A. Contest as a medium for keep 
of helping to relieve the unemployment situ ing initial enthusiasm and interest at high 
ation—we could not handle the mechanics of pitch while developing students to becom 
the work, such as listing and mailing of cer good writers of the system 
tificates, with our regular staff alone. In all if there is any teacher now who has not 
our experience we have seen nothing equal to seen the value and advantages to be had from 
it either in volume or in quality entry in this Contest let him note the names 
The many large clubs received testify to @ ang the hich caliber of teachers and schools 
colossal feat of organized effort on the part to be found in the prize-winning list, and then 
of teachers, which resulted not only in thei read what they say about it. These properly 
sending 100 per cent representation of all endorse one of the most valuable teaching aids 
students under shorthand instruction, but in shat has been devised. With the increased 
securing the enthusiastic codperation that re¢ ttention that is being given to speed in taking 
sulted in many of these clubs winning prize dictation and transcribing, and the almost 
place in the Contest as well ibsolute accuracy of transcription that 1s 
In brief this is what happened : rapidly becoming a standard, good notes are 
There were 25,061 contestants entered (an imperative. They are the foundation upon which 
increase of approximately 8,000 over last a high-speed structure that will endure must 


year) ; 20,097 secured Membership Certificates be built. Is it any wonder that teachers hail 
in the Order of Gregg Artists, 2,480 with the O. G. A. as a practical means of securing 
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and holding the initial enthusiasm of the stu- 


dents while training them to the highest 


degree of executional skill? 

While we should like to comment upon the 
individual clubs received, including the prize 
clubs, neither time nor space permits. 
list of prize winners speaks for itself. 
Township High School duplicated its feat of 
last 


The 


Proviso 


year by the School Trophy. 


capturing 





we are at Station O. G. A.! This 


‘4 ERI 
is our first attempt and we hope the 


effort will be worth while 

i8 a from 
very shorthand student of 
High School. There 
1] inning and 7 ad 

vanced students We have 
all enjoyed working toward 
our goal 


We are submitting 
copies copy 
every 
| ubec 


are be 


“We hope the beams 
from Quoddy Head Light 
house, the most eastern 
point in the U. S. A., will 


guide us as successfully as 
it has the many vessels in 


the past.” 


Alma E. Thompson, 
Lubec High School, 


Lubec, Maine. 


Every year | try out some 

different scheme hoping 

that I may find a more effective teaching plan. 
This year the method that seemed most helpful 
was to concentrate on the outlines of one 
length at a time—that is, work up all the out 
lines containing full-length strokes, then those 
containing medium-length strokes, and lastly 
the tiny outlines. Several students reported 
that it was after fifteen or twenty minutes of 
this type of practice that they wrote what 
turned out to be their ‘best copy.’ I found it 
very helpful in my own practice on the Teach- 
ers’ Medal Test (by the way, I am very happy 
over the receipt of the beautiful little silver 
pendant). 

“IT wonder how much class time the teachers 
of the winning clubs give to the contest train- 
ing? Part of one period a week for several 
weeks and a whole week of intensive work 
just at the end is all the time we have ever 
given to it in class. 

“This is the smallest senior class I have 
ever had—not enough even to be a ‘club.’ In 
this group we have a left-handed girl and two 
students who have not yet overcome the in- 
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Contest “Speakies” 








ur 


“I have never found the 
‘one best way’ of training oi a 
. met if i 
for the O. G. A. Contest we'll try 
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from 
pape Ts 


The largest club received came 


Sterling Morton High School—663 


and you will find the school in the prize 
winning group. This is one of the most re 
markable performances in the Contest. The 
fine work of many of the other winners ts 


well known to us. Congratulations, each and 
every one—and many thanks for the splendid 
codperation you have given us again this year! 





fluence-of irregular longhand writing. It shows 
unmistakably in their shorthand style! But 
though there are plenty of faults in these speci- 
I know, and each 
girl knows, that has 
won more than one victory 


mens, 
she 


victory over faulty writ 
ing habits their 
fort is their ss!’ 
“My juniors are only on 
the seventh chapter in the 
Manual and therefore not 
eligible to but I 
think they could have writ- 
ten the contest copy An- 
other year I hope to be able 
to 
the advanced class.” 
Melba E. Ramsdell, 
Thornton Academy, 
Saco, Maine. 


and ef- 


succe 


compete, 


enter them as well as 


“As Miss Jensen of 
Oakland put it, in the 
March number of the 
Cregg W rite Pm. *T his 1s our 
first effort; all new at this 
game—teacher and students alike’-—so are we 
all novices in this Big Moment. But your 
O. G. A. Rally Song is inspiring, and we made 
it a point to give it a prominent place in our 
Opening Exercises each day. Even if we do 
come ‘Laborers of the Eleventh Hour,’ 
we do hope and trust to the same 
Welcome as those of the First.” 


trear 
is 
next year, 


we are contest 


in as 
receive 


Sister M. Providence, 
Holy Family School, 
Worcester, Massachusetts. 


Indeed, we are glad to welcome you and 
the hundreds—thousands newcomers that 
entered for the first time this year! 


o! 


“We are sending you today the papers for 
the O. G. A. Annual Contest. Brother Ro- 
gatien is also sending his pupils’ papers, 
although he is overwhelmed with work for 


he is in charge of the football and other 


games besides his everyday teaching in the 
classroom. 


But we both realize that there is 
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nothing like an O. G. A. Contest to make the “Thus one is encouraged to put forth 
students improve both in writing style and greater effort and m the spirit of the game 
in their speed in writing Gregg Shorthand the work becomes a pleasure 
“Every student that comes to my class already ; 
; : Mary Z. Fitzgerald, 
knows he must enter the O. G. A. Contest, > , 
Long Prairie High School 
and so last year when my present pupils came ) 
Long Prairie, Minnesota 
to my room the first thing they asked me was 
‘When shall we have our O. G. A. Contest ?’ “This has been more than a Contest for us 
By that question you soon understand the It has been a veritable war against stilted 
enthusiasm my new pupils had to write short writing Our pupils have put torth every 
hand and constant effort for perfect 
ly both pupils and rhythm—and the 
teachers have been result is the set of 
trying their best papers enclosed 
to improve their We know that 
accuracy in writing the work will not 
a 
shorthand during stop here, for this 
this Annual Con- naa is but a beginning. 
test.” From now on we 
S his 
Benther Ichn shall use thi new 
Berchm Deny undam, accomplishment, 
»eTC Tall, 
’ Your letter ef the #?tn inetant nd we re sure 
| he Assumption informing whe Eimg thet the students of tee 
of the scheole im Rangel heve won Grand that the result will 
{ ollege Prices im the world wide competition is . 
4 ehorthaed conméueted ty your eagesine «a het he he tter wor k 
BR ang k« k Si am eixty~6.2 eet of minety-eight ether Siamese c TR. 
= Jtes students eon mesberehip in the Order of Iree 
rtiate, has been aubmitted te His Eajesty. U1 ( urse 
“I take pleasure 1 am nov commanded to exprees rhythm is nothing 
Hie Gajesty's satiefaetion at learning of ‘ 
in submitting the these successes of Hie poeple and te thank new, but it has 
: yoe for the iafermmetion. 
notes ot my short be ‘ experi 
hand class for your Tey ec ence that when pu 
judgment in_ the x pils once learn the 
Annual Shorthand regina 1 Ar Ams knack etting 
Contest The pa the pencil to glick 
pers enclosed rep kiss Florence #. Ulrich, Héitor, slong they will ' 
ut & Credentials Department, : 
resent a 100 per lay aside this newer 
cent submission ind better way of 
from the Senior writing. | You have 
shorthand division taken the first step 
I believe you folks towards acquiring 
realize the great high peed when 
value of the month King of Siam Exrpresses Pleasure in O. G. A you get the knack 
ly tests and the Contest Results ot gliding st thi 
Annual Contest to and without hesita 
both students and tion tron re ut 
teachers of shorthand sinc: ou are willing line to another.| [hey really think this is 
to devote so much time to the inspection a new thing and will keep on using it in pref 
and judgment of the papers; to say nothing erence to the old laborious way of writing 
of the awards which thrill the heart of every The Gregg Writer is a valuable magazine and 
student who has worked faithfully and suc we would not be without it in our classes.” 
“ee arning one of them . 
ceeded in earm € 4 Sister M. lane O. S. RB 
Phere ney = be eel more enective College of St. Benedict 
method than this in the development of accu- Saint Joseph, Minnesot 
rate shorthand writing and, with accuracy as 
a foundation, in the subsequent development of “Since receiving your kind letter telling m« 
speed At the beginning of the year when’ that I had won Honorable Mention in the 
students are out of practice during vacation, recent Stenographers’ Contest, I have beer 
I take specimens of their penmanship, and working on the Annual O. G. A. Contest 
others from time to time to emphasize the Winning Honorable Mention in the Stet 


improvement that accompanies persistent prac- 
tice, and when they are writing for the Contest 
I show these specimens. They invariably say 
that if the names had not been attached in 
their own handwriting they would not have 
believed that they had ever written so poorly 





| 


raphers’ Contest has meant a great deal t 
me. I that | all | 
need to do is to work and study hard. I have 
delayed thanking you for sending me the gold 
pin and the O. G. A. Membership Card (1 
previously until 


feel now have a chance 


was a member, however) 
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I was ready to send in my O. G. A. Contest 
Copy, but I want you to know how happy it 
has made me. I have previously won recog 
nition in typing contests, but this is the first 
time for shorthand 

“Your penmanship series appearing in the 
magazine helped a lot. There is no need of 
any stenographer getting behind in her work 
only take ad 

the helpful 


given in_ the 


if she will 
vantage ol 
suggestions 
Gregg Writer each month 
encouraged 
last 
you are challeng 
ing me in this contest I 
take the challenge 
submit to 


“You have 
me in the contest 


and now 


gladly 
and you my 
best specimen of the 


() ty \ ( ontest ( oOpy fe 


Gertrude Eldredge, 


Colfax, Washington 


“W hatever 
skill I 


been 


degree o! 


may have attained 


has developed from 
copying plates in the Gregg 
Writes 


Dansie 
City, Utah 


Edgar 


Salt Lake 


“We have 
worked, 
have 

“These papers are 
mitted for O. G. A. Mem 
bership as well as the An 


Would it be 


possible for you to let us 


certainly 
but we also 
enjoyed it greatly 


sub 


Awarded J. 
High School, 


im speci re 


nual Contest 


have criticisms argest 100 


that do 


know (and 


received 
on) The 
not deserve an O. G 
Membership by April 4th 
so that they may try again 
on the April Copy We want 100 per cent 
membership in the O. G. A. this if it 
is at all possible for us to get it 
“This is the first attempt for both pupils 
and teacher. We have read all material in both 
the Gregy Writer and Shorthana 
Teacher, and hope we have complied with all 


any papers 


year 


American 
rules = 
—Mrs. Eva B. Eisaman, 
Harrold Junior High School, 
Greensburg, Pennsylvania 


“This shorthand work is a rather new un- 
dertaking in Merrimac High School and | 
certainly feel proud of the coéperation I re 
ceived on the part of my students in working 
for this Contest. Everyone has submitted a 
paper representing his or her best effort. We 
all enjoyed our Monday afternoon O. G. A 
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New O. G. A. Banner to de 


Sterling 
Cicero. 


mt 


team 
student tense im 


\ £ AA? 
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practices immensely At these sessions the 
finer points of the system were discussed and 
all my students that they acquired a 
better understanding in this manner 

“‘If you cannot win, make the one ahead 
break the record but we 


win 


agree 


has been our motto 
The results have proven the 
the W inner 


enjoyed 


are out to 
undertaking 


not, I 


added 


worthwhileness ot 
have 
opportunity 
100 per 
our school i 


this 

levelop cent 

(;reggites im 
lean M 


High 
Massachusetts 


I JOZOIS, 
School, 


Mert 


Merrimac, 


Imac 


rhat’s the spirit for you! 
“Here we eighteen 
strong! And 
had in coming! 
club of papers is submitted 
by the 
Junior 


are 
fun we 
Our 


what 


have 


members of the 
Senior class in our 
Commercial School. For 
some of us in the Junior 
Class, who are the ‘Smilin’ 
the this 
year of short 
the Seniors 
and 

have 


Pansies,’ by 
first 
But 


wise 


way 
is oul 
hand 
those 
‘Rosebuds,’ 


learned 
long 

become acquainted 

with all the 

old Gregg 

a long time spent 


since 


‘ims and outs’ 
oO! dear 
After 
conscientious practice on 
_ontest 


drew 


Morton in 
]llinois the 


subomitter time 


Ce py, as the 


near when we 


nm for 


per cent club of must send in our very best 


the air 
Commercial 


specimens grew 
our 
room. Occasionally, while 

ll = the 
deeply engrossed in conquering some unusually 
deathlike stillness 
enthusiastic cry of 
way or 
again, ‘This surely is 


contestants wer« 
character, the 
would be broken by an 
‘Oh, look! this is a 
really the best /tfe’ or, 
a great fight,’ 
agomzed tones, ‘My 


obstinate 


dandy ‘This is 


and finally someone moaned in 
dream is no dream—it is 
positively a nightmare !’ 

“But through it all we kept plodding along, 
sure that even though we do not receive one 
the Gregg Writer 

namely, a greatly 
increased legibility in We had 
great sport in writing the copy at sixty, eighty, 
ind one hundred words a minute and in noting 
the great difference that a constant, 
writing made in the appearance of our work 
We hope next month to send in a club of 


of the prizes awarded by 
we shall win our own prize 


our writing 


steady 


(Continued on page 497) 
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Results of the Annual O. G. A. Contest---1931 


Individual Prize Winners 


ver Loving Cup: Edgar Dansie, Salt | 
Seconp Prize—Gold Medal and Chain: Ruth Dahl, Dutto 
Prize— Silver Medal and Chain: Ruth Snow, Gray's Business College, Portland, Maine 
Prize—Gregg Writer Fountain Pen and Pencil Set: Margaret Paul, Windsor, Ontario, ( 
Firth Prize—Pearl O. G. A. Pin: La Vera Vail, Fort Wayne, Indiana 

Sixtu Prize—Emerald O. G. A. Pin: Yoshio Kai, Tokyo 
SEVENTH Prize-—Grego Writer 
EicuTsa Prize {utographed deluxe copy « 
Nintn Prize 


uke City Utah 


Ontario, Canada 


, Japan 
Fountain Pen: Evelyn Foelschow, Dundee, I 


f the Greaa Shorthand Dictionar Virginia Stocker, Detroit, Michig 
iutographed copy of “General Business Science Augusta Jedlisk, Detroit, Michi 
Tentu Prize The Gregg Writer Pencil Xert Xaiv hya, Bangkok, S 


18 


im 


School Prize Winners 
Silver O. G. A. Trophy—First Prize— #100 to Teachers 
High School, M ce Evans G ‘ M 


A. Sigworth, teachers 117 sy nens submitte 


Banner Winners 
Second Prize £50 to Teacher 


ot Paul, Minnesota, Marie Mah 


Gold Pin winners Score, 8&7 


Third Prize—*2%5 to Teachers 


rtland, M ine, Maude 
submitted, 45 Gold 


Next Five Prizes Gold Medals fo T ear hers 


Heald llege, San Joe. California, George E. Pople. teacher 50 spe 
Score, 77.7 


Porto Rico, Mrs. Juanita M. de Monte 


50 specimens submitted, 36 Gold Pir 
| 


Central High School, Santurce, 


winner 

Gregg »orthand School, Tientsin, North China, Mrs. Grace E. Nort 
l Gold Pin winners »core 

The et pt i ollege, Bangkok, Siam, Brother John Berchma 


: : 
ul winners 


mitte 19 Gold Pir 
Detroit, Michigatr 


Century Clubs 
J Sterling Morton High Sct 


chool, Cicer Illinois, Daisy 

Macdonald, Vauline A. Krueger, Jane \ Deal, R. Williams 
Maude Underwood, Mabelle Bushee, and Helen M. Milles 

Woodbury ¢ llege Los Angeles, ( 


teach 
ilifornia, Mabel ¢ Morton, Mrs. Lor 
Plaskette, teachers 67 specimens sulmitt 
Denver, Colorado, Helen Linea Nelsor 
as City, Kansas, Alta I Haynes, Kate | ™ 
215 specimens submitted 
rk, New Jersey, Sister Ruth Dok 


The Barne Commercial School. 


Wyandotte High School, Kans 


Blessed Sacrament Commercial, New es 


153 specimens submitted 
College, Fullerton, Califoraia, Fr 
Lilian Rivers, teachers 13 
Illinois State Normal University, Normal, 
Diego Senior High School, S$ 


Fullerton Union High School & Junior 


specimens sulomitt 
Illinois, Alta J. Day, teacher pec $ 
in Diego, California, Charles B. Read, and tlalie Hil 

127 specimens submitted 
High School of Commerce, Yonkers, New York, Cynthia Gushee, Mrs harl rech | Mahel Ee 

teachers 27 specimens submitted 
Albert Lea High School, Albert Lea, Minnesota, Iva Loy, tea t 119 specimens submitted 
Proviso Township High School, Maywood, Illinois, Florence Evans Golding, Dora M. Mitchell, Jessie V 
Seaver, and Mary A. Sigworth, teachers. 117 specimens submitted 

South High School, Omaha, Nebraska, Alice G. Harvey and Zela Elmer, teachers 110 specimens 

Lowell High School. Lowell. M assachusetts, Orton E. Beach, t her ] ! 


: ] specimens § 


san 


ri¢ 


(Continued on pa #8 
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Winners 1931 


aa School 
Maywood, Titinois Silver Medal 


Ruth WM. Snow 
Pine Point, Maine 


1 StlverCup ES) 
Edgar Dansie =~ --* 
Salt bakeCity, Utah 


second Place 
50. St. Paul Righ School 
S50. St Paul Ann. 


: Ren and Pencit 
Margaret Paul 
“Windsor, Ontarto | 
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aM 
Fourth Place ' 
Fleald College 

dan Jose California 


3 


* = 


Rly | Genendd Business Scvence” 2 ; 
P Augusta Jedlisk a Gregg Fountain Pen |i 
i Detroit Michigan Sve(yn Fbelschow 


Qundee Sliinois 


Emerald Pin 
Yoshio Xat 
Tokyo, Japan 


ti| Ptfth Place 
4s | Central High School 
* Santurce PR. 


Lighth Place 
Northern High School 
Detroit, Michigan 
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Honorable Mention Schools 


Teachers Awarded O. G. A. Pens 


J. Sterling Morton High School, Cicero, Illinois, Daisy M. Bell, Viola Be« 
Macdonald, Pauline A Krueger, Jane \ Deal, R. Williams, Elizabeth Bremm« 
Underwood, Mabelle Bushee and Helen M Miller, teachers 663 specimens subr 
Score, 72.75 
Humboldt College, Minneapolis, Minnesota, Mrs. J. P. Peterson, t 
winners. Score, 72.7 
anston Township High School, Evanston, Illinois, Mrs. Rutheda Hunt Be 


her 


‘ 
4 


submitted, 29 Gold Pin winners Score, Z 
St. Mary’s Commercial High School, Detroit, Michigan, Sister Mary Joanette, te 
4 Gold Pin winners Score, 72.2 
St Gabriel's Coll Samsen Bangkok, Siam, Brother Louis Gonzaga 
30 specimens submitted, 29 Gold Pin winners » 
Coldwater High S 1, Coldwater, Michigan, Carrie Kempster, teacher 
winners Score, 68.75 
St Joseph's ’ i ool, Roxbury Massachusetts, Sister Catherine M 
submitted, 19 Gold Pin winners Score, 67 
Lowell Higt ( l esi } . t t k Be ich te he 1 
winners Score 66.7 
Tamalpais Hig che uss i ni Mrs. Emma M 
submitted, 23 Gold Pi: 
Diege ‘ re ! San Dies: California 
specimens submitted, 35 Gold Pin winners 
Illinois State ' y, Normal, Illinois, Alta J. Day, teacher 
winners, Score, 65.25 
H., Brother James and Brother Othma 
Gold Pin winners Score, 64.25 
Oklahoma 4 llece, Stillwater, Oklahoma. W. Rude, teacher 
winners Score, 64 
Tigard Unior School, Tigard t t fellie E. Wesch, teacher 1? 
winners score, 62.50 
Marseilles gh School, Marseilles, Illinois, Bessie A. Green, teacl 
winners Score, 


Gold Seal Clubs 


Gold Seal Certificate Winners 


Teachers lwarded Massachusetts 
Pearl O. G. A. Pin (thin An tn he A nh nn ln th 
Agawam, 
; 1 COLLECE O 
Minnesota 
Selx 


School Breckenrids Leocadia 


M. Jo 


n, teache 
Perpetual Hel 
Roxbury 

Patrick, 


Wisconsin 
Minnesota 
T¢ ache re 1 warde d 
Emerald O, G. A. Pin 


rrr rT""wwwrwwww 


| 


California . f 
eadlaed IIlinois Kansas ‘ rM 
College ! Thor ) Fractional Township Argentine High § 
Schmale rie t Hig School, Calumet City, sas City G. ¢ 
Lilian Rivers ‘ Helen McEncroe, teacher teacher 
Union High Sehoo ‘ ‘ownship High School, Carmi 
Mrs Beulal tu I Alma Lee Puckett, teacher Maine 
teacher Alvernia Higl School Chi 
Long teach Secret aie Sister M. Clemens 


Missouri 


High Sehool, Brookfi 
Avonelle Venabk 

H . | Hoult Hig School, Ma 

lege, Long Bear athr snd Sister arett tg! ones OUsLOF HB. Roseb 
R. Louis, teacher meme on M. Cleretta, McLellan, teacher 

MeClymonds Hig! ‘ Philomena School, Chi eas Nebraska 
Oakland, Eleanor L. Jenscr came. Sister BM. Thevesia. Michigan 


erry, tea 


teacher teacher 
Notre Dame School, San Jose Georgetown Township Higl High School Allegar Mr 
er Mary Reginal School, Georgetown, Mrs Thelma H. Waver, t 
er Helen L. Woodard, teacher Western High School, Det 
Empire Township High School, Dora H. Pitts, teacher Ne ww Je rsey 
Connecticul I Roy. Marian E. Horn Grand Rapids Commerc - 
seachet College, Grand Rapid ommercial Hi 
High School, Terryvill Mr Alida W Ackerman : ~ 
. wark, Sister M 
Olive E. Shepard, teacher lowa teacher - so Poe 
tholiec High School, Water Saginaw High School, Sag 
bury, Sister St. Mary High School Albia, Fatima naw, Gertrude M. O'B 
Denis, teacher W Follman, teacher teacher 
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TESTS an? AWARDS 


Tests published in this issue may be used 
until the 25th of next month 











SHORTHAND 


The purpose of the O. G. A. is to 
encourage the development of skillful 
shorthand writing. Membership is granted 
to those whose notes show artistic merit. 

How to become a Member: Practice Desire must be impressed upon the sub 

test article until you secure . copy conscious before it can be accomplished 

at represents your best work ft the 

re onscious . » seldom gets you 

pecimen sent us reaches the required Mere ly cou desire eldom get ‘ 
lard, a membership certificate will anything. It’s like the day-dreams that pass 
u Otherwise your work will through your mind Your desire must be 

d with suggestions and criti 
you may try again To secure 
notes must be correct in theory, impressed upon your sub-conscious mind 








visualized, must be persisted in, must be 


rate in proportion and execution, free Don't think about the means tor accom 
movement. 

A Certificate of Superior Merit is 
awarded to those whose notes are of su- : 
perior excellence. O. G. A. members may how to do a great many things besides 
he . iideates for ¢ ‘ , 

Seperi Le = _ Rig f building and repairing your body If vou 
uperio Merit circular ; I nis ‘ 

certificate and how to secu will be can visualize the thing you want, 1f you can 
sent you on request impress upon your sub-conscious mind the 

Examination Fees: An examination belief that you have it, you can safely leave 
fee of ten cents must acx mpany each it to it to find the 
ership, and 
fifty cents each application for the Cer- 
tifcate of Superior Merit 


plishing your desire—you can safely leave 
that to vour sub-conscious mind. It knows 


means of getting it 





specimen submitted for men 


A Bs 


TYPEWRITING 


The O. A. T. is the professional or- Junior Test 
ganization of the artists in typewriting 
It is open to all who qualify as superior 
craftsmen { 4 

Junior Membership is open to anyone reise 
who is studying typewriting in school or sgement 1s of first wnpo 
by himself who is able to pass the Junior rel vou have the time 
test. } 

5 . dé 7 und the ¢ p\ 

Senior Membership is open to all , 
typists whether attending school or not 
who have reached a speed of at least 

| 7 ’ hal renner ] —“ nm’ . 

ords a minute in general “plain The great mass of untrained speakers and 
Senior tests must be accom ' ‘ 

of A A ne writers need to be reminded, in the firs 

d this speed. Each place, that there are synonyms—a suggestion 

»mbershir . , 

r. membership tests which they would not gai trom any pre 
typed on a separate sheet. 


Comeotent Typist Awards: The cision of separate definitions in a dictionary 
is is the Typewriting The deplorable repetition with which many 








that ud so 








basis for these award 

Speed Test appearing in each issu This persons use such words as “elegant, “splen 

te< s 1] e ) » P<t< ” Pv ” “6 ’ + ;’ 

te t, as well as the ( A. T. tests, may did clever. awful. horrid. etc.. to 

practiced as much as desired, but . | 
bmitted for C I awards indicate (for they cannot be said to express) 








pecimens su 
must represent ten minutes’ writing at almost an) certain approved ot 
‘ ore t ords mute and ac } " 
iiek ts sam 3 yp my objectionable qu: , Shows a limited vo 
Each specimen must be certified by a I| cabulary, a | 
teacher as to correct timing, and must is of the first importance to correct 
contain not more than five errors M any 
Typewriting Progress Certificate: : 
Candidates writing 40 or more net words 
ute will receive the Typewriting | often they e1 i very limited number 
' 


inguage, which it 


who are not given to such gross 
isuse would yet be surprised to learn how 


ss Certificate indicating the speed 


1 


of words in the attempt to give utterance to 
thoughts and feclings so unlike, that what 
is the right word on one occasion must of 
necessity be the wrong word at many other 
times. Such persons are simply unconscious 


cents : accompany each membership a 1, ' : ‘ : 
oad enon  cubeeitted Ger on eward. of the fact that there are other words of 
kindred meaning from which they might 
choose: as the United States surveyors of 
; a m page 49 


Competent Typist Pin: Those writ ting 
at 60 or more net words a minute will 
awarded the gold Competent Typist Pin 

Fees: An examination fee of ten 
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Transcription Project Letter 


For practice material Papers not to be submitted to us for 
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The Competent Typist Speed Test 


To find the gross number of words, divide gross number of strokes 
by 5. Then deduct 10 words for each error to get net words written. 
Each 200 strokes is indicated by an italic letter and an accompanying 
figure to facilitate counting the gross number of strokes written. 


America’s tallest skyscraper lifts its 1,248 feet of office space and mooring 
mast to the clouds at a time when American business is believed to be still 
“scraping the bottom.” Between the present low! of our economic life and 
the unprecedented “high” of the Empire State Building at Fifth Avenue 
and Thirty-fourth Street, there is a connection. They are trough and crest 
of the wave of rhythm of the” nation’s economic life. The dozens and 
scores of pinnacles that have pierced the skies over Manhattan in the last 
half dozen years, towers for doing business in and towers for living in, 
are the permanent® notation of a great surge of prosperity. The tide itself 
once in so often recedes. The towers are there to testify to the vast energy 
that threw them upward and that is certain to reassert itself‘ after the 
necessary retirement. In the operations of the economic cycle men always 
overreach themselves and overbuild themselves, from the temporary view- 
point. For a while the receding tide leaves® these ambitious monuments 
high and dry. Then the waves begin to lap forward again, the tempo grows 
swifter, the crest rises higher, and in due course of time a new release of 
energy begins to throw® upward new projects, new dreams and new towers. 


Will the Empire State be transcended in the city’s next building boom? 
Prophecy about this country is even more hazardous an occupation than 
elsewhere.‘ On grounds of public policy, the critics of the skyscraper are 
beginning to make themselves heard. The problem of traffic congestion is, 
in large measure, the creation of the monster office bui/ding.» The owners 
of the Empire State advertise the fact that three of their lower floors just 
rented by a great corporation have an area equal to that of a twenty-two- 
story building on a plot 100 by® 100. The Empire's central tower has a 
smaller base than the main structure; yet, with that allowance, the whole 
building must be equal to a flock of perhaps a dozen twenty-two-story 
buildings. We have!” already learned by experience what such a building, 
when fully occupied, does to movement in the adjacent streets. 


There is also said to be an argument from bookkeeping against unlimited 
heights.'' Beyond a certain point the cost of building and running 
elevators is said to be approaching the prohibitive. Another practical 
argument derives from the time required to erect a giant building and 
equip'* it for occupancy. Even with all our rapid-construction methods, 
this is a matter of years, involving interest charges on enormous invest- 
ments without return. Merely to fill up a giant building'* to its tenant 
capacity is generally assumed to be a matter of many months. The cynic 
might thus say that the chief argument against still higher and bigger 
business structures and hotels is that by the'* time a new building begins 
to pay the next business recession will be upon us. 


There is an argument also from Beauty. The splendor and lift of New 
York’s tallest pinnacle is such as to make the most'® hardened inhabitant 
catch his breath. Should there be many of these topless towers, if Ameri- 
cans are to retain any capacity at all for awe—and humility? (3,159 strokes) 


[Repeat from the beginning until end of ten-minute test period.) 
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Alaska found “the shuddering tenant of the 
frigid zone” wrapping himself in furs and 
cowering over a fire of sticks with untouched 
coal-mines beneath his feet 


Senior Test 
Part I 


Here is a single Space pie e of 
copy about “LEADERSHIP,” for 
your final Senior Test of the sea- 
son. Type it in your very best style, 
punctuating and paragraphing it 


properly as you copy tt. 


The world admires and glorifies its leaders 
we see them riding through history in a blaze 
of glory that has fired the imagination of 
youth for many generations who does not have 
his hero in statesmanship craftsmanship art 
literature commerce industry medicine indeed 
in the whole cycle of activity in which the 
world is bound to guide him in his conduct 
and inspire him to nobler thoughts unfor 
tunate is he who has no ideal to urge him 
to success people in all walks of life eagerly 
seek for someone to follow they need some 
one to direct and steady their thinking to 
hearten and encourage them in the perform 
ance of their work and to whom to look for 
strength and guidance when things go wrong 
the greatest happiness is that which is shared 
and the truest success is that of the man who 
can point to another and say he was my 
guiding star mr avery one of the worlds lum 
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he at 
building 
volume 


what 
success In 
these little 
mexico they fired 
me faith 
turned in 


ber magnates when asked to 
tributed his outstanding 
his career answered to 
of prescott’s conquest ol 
my vouthful imagination and 
in my ability to succeed to them I 
my hours of despondency and they never failed 
to give me the inspiration and confidence to 
carry on it is to them I owe my 
have ever been a source of inspirational value 
for many of our outstanding me 
and women and to them we owe a large 
measure ot advancement in thought and 
deed biographies histories and travel stories 
stimulate ambition and motivate desire the 
more we read of them the more alert we be 
come to the possibilities of our lives and the 
firmer our convictions that that life may be 
made a I real joy in reading 
read something worthwhile 


gave 


success book 
successful 


our 


succes there 1s 
every day build 
the foundation of your life on the solid knowl 
edge and experience gleaned from good books 
and as you build to higher and loftier thoughts 


and deeds keep on reading—Florence E. Ulrich 


Part II 


List twenty-five books and poems 
you have enjoyed reading, giving 
the auth name im the second 
column, and, in the third,a word or 
two descriptive of the class of 
book — fiction, history, biography, 
etc.; fi romance, mys- 
tery story, or some 
Sua h ] 


or tt al tion. 
Story, detecttve 


brief ch ! cation 


Results of the Annual O. G. A. Contest—-1931 


(Continued 


N ew Me rico 


School, Albuquerque 
Jean Marsh and Lillian M 
Kieke, teachers 

Union High School, 
Cruces, Mrs. G. § 


Las 
Robbins 


Ohio 


Notre Dame High School, 
Hamilton, Sister Mary 
Anselm, teacher 

High School, Minster, 
Mary Palma Hafner, 
teacher 

High 

loughby, 

teacher 


Sister 


wil 
Biddle, 


School 
Helen L 


Union 








Oregon 
High School 
M. Hogg, teacher 


High School, Steelton, H. C 
Frey, teacher 

Haverford Township Hig! 
School, Upper Darby, Lena 


Pe nnsylvania H. Rohrer, teacher 


Salem, Elizabeth 


Texas 
Sacred Heart School, El Paso, 
Sister M. Ann Teresa, 
teacher 


High School, Dunmore, Sallie 
Regan, teacher 

German Township High 
School, MeClellandtown, L 
C. Dedson, teacher 

Powell School of Business, 
Seranton, Margaret Webb 
Hoffman and Alice T 
White, teachers 


Utah 


West High School, 
City, Josephine W 
man, teacher 


Salt Lake 
Sher 


from 


#88) 


fage 


Outside U 


Canada 


St. Mary's Acader 
Ontario, Sister 


Hailey 
bury, Ger 
trude du St. Sacrement 
and Sister Rita de Cascia, 
teachers 


Rico 


Porto 
High School, Cagu 
Figueroa, teacher 


Wisconsin Siam 
Commercial 

Mrs. Alice W m Shorthand & Type 
writing Class, Bangkok, 
Richard Han, teacher 


Merrill 
Merrill, 
Noble, 

Lutheran 
waukee, 
teacher 

South Milwaukee High School 
South Milwaukee, Mrs 
Myra Fielding, teacher 

Stoughton High School Ar 
Stoughton, Mabel Anderson 
teacher 


teacher 
Hig? sc 
Irma L. Boett 


Turkey 


Academy for Girls, 
Katharine O 
teacher 


erican 
Stamboul 
Fletcher 
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Red Ne al ( lubs 
T ear he re lwarded Gold and E name 


f alifornia Florida H 


niu 


Holy Family Acade cl 
cago, Sister Mary Berni 
teacher 

Resurrection Academy, 


age Sister Marguerit 


High School 
Parker, t 
Township Hig 


non, Ivy tritton 
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St. Agatha High School, St 
Agatha, Sister Elizabeth, 
teacher 

South Portleond High School 
South Portland, Edith W 
Smith, teacher 

Maryland 

Institute of Notre Dame 

Baltimore Sister M 


Fridian, teacher 
Strayer-Bryant & Stratton 
College, Baltimore, Sue { 
Devereaux, Elsie C. Dentry 
and Katherine M. Snyder, 


teachers 
High School, Frederick, Helen 
Anderson, teacher 
8t Anthony School, 
ville, Sister Mary 
teacher 


Garden 


le Sales, 


Massachusetts 


The Old Colony School, Bos 
ton, Margaret V. Fowler 
teacher 

Thibodeau Business College, 
Fall River, Blanche Gen 
dreau, teacher 

High School, Gloucester, Mrs 
Marion F. Woodruff, teachet 

Searles High School, Great 
Barrington, Bertha M. Fer 
guson and Mildred H 
Allen, teachers 

Lawrence Commercial School 
Lawrence, Caroline B 
Stiegler, teacher 

High School, Leominster 
Mary Johnson, teacher 

St. Louls Academy, Lowell, 





Sister Frances, teacher 
High School Merrimac, 
Jeanne M. Dozois, teacher 
Holy Trinity School, Roxbury 
Sister M. Jutta, teacher 
St. Mary's Commercial School 
Salem, Sister Catherine 
Josephine, teacher 
Medway High School, West 
Meciway Margaret Grady 
teacher 
Holy Family School, Wor 
cester, Sister M Provi 
dence, teacher 
Michigan 
Hamilton Business College 
Ann Arbor, Mrs. Lorene 
Smith Jandy and F. G 


Hamilton, teachers 


Pershing High School. De 
troit, Agnes G. Ward, 
teacher 

St Anthony High School 
Detroit, Sister Mary Li 
guori, teacher 

Ecorse High School, Ecorse 
Helene L. Frederick, 
teacher 

Northern High School, Flint 
Anne B. Murphy and Char 


lotte Stenger, teachers 
Eastern High School, Lansing, 


Esther L. Cline, teacher 

Wilson Vocations! School, 
Muskegon, Paul A. Black 
teacher 

High School, Oxford, Bernice 
L. Russell, teacher 

High School, Painesdale, 
Evelyn Verran, teacher 


Minnesota 


High School, Albert Lea, 
Iva Loy, teacher 

High School, Aurora, Edith 
M. Flinn, teacher 

Martin Hughes High School, 


Buhl, 
teacher 


Hildegarde Erstad, 
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St. Beniface High School, 
Cold Spring, Sister Venard 
High School, Elk River, Alice 
M. Nickerson, teacher 
Memorial High School, 
Clara Melver, teacher 
High School, Fulda, Olga L 
teacher 


Ely, 


Houghton, 
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High School, Madison, Grace 
Ven Arnam, teacher 

St. Margaret's Academy, Min 
neapolis, Sister M. Hubert, 
teacher 

Consolidated Schools, Mound 
B. L. Allen, teacher 

High School, Northfield, 
Naomi L. Larson, teacher 

Junior-Senior High School, 
Rochester, Ruby K. Moore, 
teacher 


Junior College, Rochester, 
Minna Voelker, teacher 
High School, St. Charles, 
Hazel M. Leet, teacher 
The Technical High School, 
Saint Cloud, Mary A 

Almeter, teacher 


Humboldt High School, Saint 


Paul, Mrs. Anna G. Ryan, 
teacher 

St. Francis de Sales School 
St. Paul, Sister M. Am- 
brose, teacher 

St. Joseph's Academy, St. 
Paul, Sister Laurena, 
teacher 





St. Pawl Park High School 
St. Paul Park, Vesta A 
Jensen, teacher 

High School, Stillwater 
Amanda Louise Holland, 
teacher 

High School, Wayzata, Thora 
Anderson, teacher 
P= 


o of 

High School, White Bear 
Lake, Loulse M Dreves 
teacher 

Missouri 

High School, Atlanta, Lorena 
Card, teacher 

High School, Butler, Ethel 
Herrell, teacher 

High School, Lancaster, Elsic 
Deutschmann, teacher 

High Sehool, LaPlata, Mrs 
Nellie McKanna, teacher 

Junior-Senior High School 


Lexington, Imogene Woolf 
teacher 

St. Alphonsus School, St 
Louis, Sister Mary Remigia, 
teacher 


Montana 


School, 
Habe- 


High 
Vera 


Powell County 
Deer Lodge, 
nicht, teacher 

High School, Glasgow, Ber- 
niece Daley, teacher 
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Nebraska 

High School, Gering, Mar 
garet Block, teacher 

High School, Hastings, 
Gladys Hart, teacher 

High School, North Bend, 
Ehrma L. Donley, teacher 

South High School, Omaha 
Alice G. Harvey and Zela 
Elmer, teachers 

Van Sant School of Business, 
Omaha, Mildred Fryer, 
teachet 

Nebraska State Teachers Col- 
lege, Wayne, Arlie Suther- 
land, teacher 


New Hampshire 


College, 
Quick, 


Nashua Business 
Nashua, Florence E 
teacher 


New Jersey 





Collingswood 
Martin, teacher 
High School 

Sister M. Alma, 


High School 
Vivian A 
Sacred Heart 
Elizabeth, 
teacher 
Catholic Institute, Jersey 
City Sister Joseph 

Eucharia, teacher 
Blessed Sacrament 
cial Newark, 
Dolores and Sister 
Alacoque, teachers 
St. Aloysius School, Newark, 

Sister Anna Eleanor, 
teacher 


St. James 


Commer 
Sister Ruth 
Mary 


School, Newark, 
Sister Perpetua, 
teacher 
Junior-Senior 
Princeton, A 
Hensor, teacher 
Catholie High School, Red 
Bank, Sisters of Mercy, 
teachers 
Immaculate 
Sehool, Trenton, 
Mary Bertille, teacher 


Agnes 


School, 


High 
Myrtle 


Conception High 
Sister 


New Mevico 











Junior-Senior High School, 
Deming, Mrs. Grace E 
Richardson, teacher 

Ne w York 

Hutchinsen-Central High 
School, Buffalo, Olive G 
Taylor, teacher 

St Ann's School, Buffalo, 
Sister Mary Carola, teacher 


y Ww Cc. A. Secretarial 
Buffalo, Marguerite 
K. Emmerling, teacher 
St. Joseph's School, Cohoes, 

Sister M. Edmond, teacher 
High School, Cortland 
Arleeta C. Knickerbocker, 
teacher 
High School, 
Long Island, 
Bartholomew, 


School 


Hempstead, 
Lucy M. 
teacher 


Immaculate Conception Com- 
mercial School, New York 
City, Sister Josita, teacher 

St. Alphonsus’ School, New 
York City, Sister Mary 
Carmel, teacher 


Business School, 
Miss F 


Washington 
New York City, 
jross, teacher 

High School, Oneonta, Mrs 
Harold F. Ferris, teacher 

High School, Pearl River, 
Mildred 8. Stephens 

(Continued on page 498) 
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Clear Fused Quartz 


From “Popular Rescarch Narratives” 
ompiled by Alfred D, Flinn, of Engineering Foundation 
the Williams « u j t 
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Summary of Results of the Annual O. G. A. Contest 


(Concluded 


papers for the Membership Certificate in the 
Gregg Artists, which will 
Freshmen, the ‘Live-wires,’ and 


Order ot some ol 
be from our 
papers for the Certificate of Su 
perior Merit. We are practicing earnestly for 
the Certificate and the Gold Pin which is 
offered to us through the Competent Typist’s 
section of the Gregg Writer. We are very 
glad to have this offer renewed, as we have 
perhaps, 


also some 


missed it, especially so, since the 


Company Tests have been stopped 
So now the ‘Smilin’ Pansies’ and the ‘Rose 
buds’ of St 
are very glad to think we have had the privi 


world-w ide 


Rose's will say good-bye, and we 


lege of entering this wonderful 
Contest, and you may be sure we will be with 
stronger and bette: 


you again next year 


than ever!” 
Eighteen Enthusiastic Greggites of 
St. Rose’s Commercial School, 
Portland, Oregon. 


A Parting Word 


As a parting word to you students, I would 
impress upon you the fact that when you have 
built up a good style of writing you have only 
laid the foundation of speed. Building short- 
hand skill is somewhat like building a sky 


m page #4) 


rable thought, attention, and 


scraper Consice 
to the laying of a founda 
skyscraper the 
this foundation must be 


time must be given 
tion, and the g| the 
better 
wuld higher than the 


stronger and 
You cannot 
firmness of the base permits 

Now 


mentals of 


‘ 
| 


strength and 


mastered the funda 


theory and th 


that you have 
n mechanics 
re ready to push up the frame 


other 


writing, you 
work of the 
shorthand speed. Your speed possibilities are 

that 
view to pertecting all the 
faster En 
rhythm, pre 


structure—in words, build 


determined by the study and practice 
you put in with a 


details as you strive to writ 


durance, speed, continuity, ision 
all these can be acquired more 
that 
habits, just as the 


building goes up more quickly after the foun 


under stress 
juickly 


writing 


you have acquired correct 
framework of a 


now 


dation is laid. If your ambition is to become 
a reporter you will that 


perseverance will help you to finish what you 


find patience and 


have begun in good style. Very high speeds 
naturally come more slowly as you reach the 
top, 
silhouetted 
betore it is completed 


just as an unfinished building will be 
against the sky line for 


Remember, the finest 


months 


and the biggest buildings are not put up over 
night, neither do they crumble in a day! 
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Results of the Annual O. G. A. Contest—1931 


Fall I (ir t 
teacher 
High Schw« wf ¢ ree 
Yonkers, Cynthia Gushee« 
Mrs. Charl Lebreecht an 
Mabel Eggleston, teachers 
North Dakota 
High Sciw« Carrington, Mae 
Henning, teacher 
High School Dickinson 
Hazel M. Rundle, teacher 
High & Valley City 
Claire Kunz tenc 
Ohio 





Akron 


teacher 


East High Sciwol 
Martha M. Dodge 
Glenville High School 
land, Willia M. Br 
teacher 
West High School, Cleveland 
France B. Manor, teacher 
Sacred Heart Cor rcial 
School Columbu Sister 
Mary Ida, teacher 
High School 
Darst 
Hig! 


Sister 


Cleve 


whifield 


Shore Euclid 
teacher 
School, Lror 

Mary Mar 

guerite, teacher 

High School Navarre 
Beery, teacher 

Sts. Peter & Paul Higi 
School, Ottawa, Sister Mary 

Engelbertha, teacher 

Tiffin University 
Tiffin, E. M. Huth, teacher 

Notre Dame Academy, Toledo 

Catherine A Conrad 

teacher 


Louise 
St. Josep! 


ton 


Ethel 


sSusiness 


Oklahoma 
Ardy Pear! 
teacher 


Chickasha 


High School 
Rutherford 

High School, 
James D. Gilbert, teacher 

High Okmulgee, Miss 
M. Olenbush, teacher 

Senior High Bchool, Still 
water, Mrs. Florence 
Lackey, teacher 


School, 


Oregon 


High 
Georgia H 
teacher 

High Sehool 
Helen 

High School 
Sadie Bruce, teacher 

St. Rose Industrial School, 
Portiand, Sister Mary of 
St. Anne, teacher 

Clinton Kelly High School of 
Commerce, Portland, F. N 
Haroun, teacher 


School, Enterprise, 


Johnson, 


Grants Pass, 
Schepman, teacher 


McMinnville, 


Pennsylvania 


Central Catholic High School, 
Allentown, Sister M 
Claire, teacher 

Senler High School, 
Sarah E. Duncan, 

Senior High School, 
bridge, Dora Kades, 


Altoona, 

teacher 
Am 
teacher 


Horton Township High School, 
Brockport, 
teacher 


Cc. 8. Bellotti, 


(Continued 











High School, Franklin, Eliza 
beth Melntosh, teacher 
Harrold Junior High School 
Greensburg, Eva B. Elisa 

man, teacher 

High School, Jeannette, Orpha 
M. Schall, teacher 

Junior-Senior High School 
Kittanning, Inga Seyler 
teacher 

High School, New Brighton 
Betty K. Walthour, teacher 

High School, Patton, Ruth R 
Kusner, teacher 

Blakely High School, Peck 
ville, Mabel A. Rees 
teacher 

St. Charles’ School, Philadel 
phia, Sister Catharine 
Anita, teacher 





from 





page 494) 





St. Mary's High S&S 
Salem, Sister Mary Pa 
Washington High Scho 
Sioux Falls Fidel “ 
ter, teacher 
Vermont 
High School Burlingt 
Ruth Henderson, teacher 
High School, Springfield 
Flora Stearns, teacher 
Virginia 
State Teachers Colleg 
Fredericksburg, Mrs. Fr 
ces Willis Pogue and Alice 
Wakefield, teachers 


SuvamiTTED BY THE 


| THEORY SHORTHAND CLASS 
| FAIRCHILD OFFICE SCHOOL 


WORCESTER, MASS. 


OGA_CONTEST 








































> - a 
fom apa J 
e2t--F ha 
| po —<s ir 
Welch's Business College, O11 Junior College, Marion, 
City, Mrs. BE. R. Welch, Marion Smethie, teacher 
teacher 
High School, Sharon, Freda , s 
Kernis, teacher W ashington 
High School, Warren, Ruth A . . 
Tillotson, teacher . —— — Ines 
. . " . 14s . ache 
St a Se — High School, Kent, Dorothy 
Seti Sister Estella, Worth, teacher 
jeacher Central High Sehool, Port 
T Townsend, Mrs. Emma 
eras Pringle, teacher 
Little Flower School, Spokane 
High School, Beaumont, Nelle Sister Mary of St. Clemen 
Knox, teacher tine, teacher 
High School, Yakima, EB 
South Dakota Tempie Spaulding, teacher 
High School, Fort Pierre, Wisconsin 
Vera Laverty, teacher 
High School, Lead, Nina E High School, Appleton, L. L 
Nation, teacher Livermore, teacher 




















Hig School, Am Cecelia 
Larson, teacher 

McDonell High School, Chip 
p Falls Sister Mary 
Cassilda, teacher 

High School, Cudahy, Miss L 
Giebink, teacher 

High School, Eagle River 
Ottilla L. Brandt, teacher 

High School, Elkhorn, Mrs 
Grace W Newman, teacher 

Milton Union High School 
Milton Junction, Ruby A 


Agnew, teacher 
Mil 
waukee, Sister M. De la 


St. Lawrence School 


inity School, New 
irg., Sister M Adeleids 








High School, Pewaukee, Edit! 
A Schru teacher 





Vocational School, Racine 
Cora Nelsor teacher 
High Schoo Tomal Dena 
Rowan Krueger, teacher 
High School, Waukesha, Fern 
Shaw and Catherine Fred 

rickson, teachers 
W yoming 
I High School, Evan 
stor Ellen Anderson 
tvacher 
Laramie High School, Lara 


teacher 








Outside U. 8S. A. 







Canada 






Sacred Heart Academy 
Bathurst, New Brunswick, 
Sister Maurita, teacher 

High School, Campbellton 
New Brunswick, Betty K 
du Guay 

Mount Saint 
fax, Nova Scotia, 
Assisium, teacher 

Oshawa Missionary 
Oshawa, Ontario 
Brickman, teacher 

Our Lady of the Sacred Heart 





teacher 
Vincent, Hall 
Sister M 


College, 
Theresa 


Convent, Ottawa, Ontario, 
Sister St. Celestine, teacher 

Notre Dame Academy, Char 
lottetown, Prince Edward's 
Island, Sister St. Agnes 
Martyr, teacher 


Weyburn College of Com 


merece, Weyburn, Saskatche 
wan, R. W. MacLean 
teacher 


Canal Zone 


High School, Cristobal, Helen 
Patterson, teacher 
Porto Rico 
High School, Fajardo, An 
geles Ordonez, teacher 
(O. A 7 Awards are 
listed on page 505) 
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One Difference Between Great Men and Us 
By Bruce Barton 


In the “Red Book Magazine” 





(Concluded 


ICROSCOPIC writing, whether in short 

hand or longhand, has always had a 
fascination for some people, although it is, 
as our French contemporary says, a “very 
edentary sport 

One of the Paris daily papers recently pub 
lished an article about a certain young man 
who in 1878 wrote on a postcard a short novel 
containing 40,000 words. (In case you do not 
remember, we are telling you right now that 
the postcards in 1878 were much smaller than 
they are today. ) 

M. Navarre tells us that “the young man” 
was M. Richardet, formerly an active member 
of the Stenographic Institute of France and 
still an honorary member. 


—Le Sténographie illustré, Paris, France— 


N connection with the recent European type 

writing championships, a most interesting 
experiment was tried. After the test in the 
typists’ own language, French, a test in 
Esperanto was given 

The champion, Mile. Piau, who wrote 96 


language, wrote 


words a minute in her own 
only 68 words a minute in Esperanto. The 
other contestants showed a similar discrepancy 
between their speed in French and their speed 
in Esperanto. The editor's comment is perti 
nent and worth quoting. “What are we to 
conclude from this—that typewriting is not a 
mechanical matter as so many people are led 


GHE GREGG WRITER 


Shorthand in Other Lands 






from page 477) 


to believe, but that it is predominantly a mental 
operation. If the contestants had been trained 
in Esperanto as they have been in French, the 
results of both tests would have been the same, 





although their manual dexterity had not 
changed.’ 

We are very glad to see this re¢nforcement 
of one of our most cherished ideas—that in 
both shorthand and typewriting manual dex 
terity is altogether secondary, and that the 
mind is in each case the controlling factor. 
In other words, we must remember that 
neither the shorthand champion nor the type 
writing champion has a taster hand or faster 
fingers than we have; he has trained his mind 
to work more rapidly, that’s the secret of it! 


—Bulletin de L’Association Amicale des 
Professeurs Francais de Sténographie et de 
Dactylographie, Paris, France— 


HOROUGHNESS has always been re- 
garded as a peculiarly German charac 
teristic. This is exemplified in a_ recent 
exposition of the best method of teaching a 
certain principle of one of the German systems 
It is given in the form of a dialogue between 
the teacher and the pupil, giving the full de 
velopment of the principle, word for word. 
But suppose the pupil did not make the right 
answer? 







—Der Kursschriftiehrer, Berlin, Germany— 
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‘Jhe SHORTHAND REPORTER. 


Conducted for the benefit of those already reporting 


A 





and writers ambitious to enter the fiel 


a a 


An Expert W oman Reporter 


URING the 
citement of 
tamous brit 


trials in New York 


this spring, many f: 


tul spectators noted 
interest a comely, 
cient-looking young 


ex 
the 
yer) 
City 
1ith- 
with 

eff 
lady 


with a brief case and a 


notebook, who in 


each 


trial took the stand, 


gave her testimon 


y in 


alert, confident phrases, 
and hurried again from 


the courthouse, ¢ 


»bvi 


ously on more impor 
tant duty bent. One of 
the more enterprising of 


the photographers 
ceeded in 


suc- 


““snapping”’ 


this same young lady as 


she was emerging from 


the courtroom, and 
next morning the 
companying picture 
peared in one of 
large New York da 


the 
ac 
ap- 
the 
ilies 


It is a photograph of 
Miss G. Pearl Hough, 


official reporter to 


Federal Grand Jury for 


the 


the Southern District 


of New York, 
headquarters that ar 


-ated in New York 


with 
e lo 
Cit 








G. Pearl Hough 


Federal Grand Jury Reporte 


; 


For five years Miss Hough has reported nd why a 
the proceedings of one of the most active and transcribed ca 
important indicting bodies country defense would d 
Every criminal charge n York City to be. But this 


district goes naturally to the Grand Jury of 
that district, where testimony is heard and an 


Grand Jury rep 
knowledge of on 


| bet 


re the Grand Jury, 
the reporter who t 
the testimony and made 
the corresponding tran 
script must appe ol 
the witness stand and 

stify to the accuracy 


f his or her minutes 


In a busy district like 
New York City, this 
frequently happens, and 
thus it is no extra 

linary occurrence in a 


important criminal case 


to hear the prosecuting 


attorney call out “Mis 
Pearl Hough” id to 
see this same young 
lady with tl notebook 


and the smil 


nw ¢ves 

seat herself calmly n 

the witness chair and 

proceed to identify het 
1 





riginal transcript in 
the case sometimes, 
too, when the « pposing 
attorney is particularly 


hard put tor an ack 
quate defense, she may 
find her transcript ques 
tioned, whereupon she 
must explain, under 
cross - examination, 
the intricacies of her 
system of shorthand 
ular outline that she ha 
t be something else that tl 


sperately like to make it out 


all in the day's wv k ota 
rter It requires an expert 
system, da fine poise n 


indictment drawn or the dismissed the witness box—both of which Miss Hougl 
In this procedure, Miss pen possesses to a striking degree 
follows the testimony, and when the case goes Miss Hough is a graduate of Dover (New 


finally to trial her 
filed with the District Attorney for future use 
Thus, when a defendant 
retract any testim 





ny 





notes automatically 


to School, Bost 


oath perience in New 


tended night cl: 


Hampshire ) Business College and also at 


isses at the Clark Busine 
After a few vears of ex 
England, she came to New 
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A Specimen of Miss Hough's Reporting Notes 
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York and secured a stenographic position in 
the offices of the Gregg Publishing Company. 
She subsequently became secretary to Mr 
SoRelle, and then to Mr. Gregg, where she 
proved her worth as an office assistant; but 
reporting was her ambition. She possessed 
more initiative than she did shorthand speed 
at that time, but by continued practice she 
succeeded, in two years, in working up re 
porting speed. She submitted herself for one 
of the civil service examinations for reporter 
in New York City, passed with a high grade, 
and her name was placed on the eligible list 
Soon after, a vacancy occurred in the office of 
the United States District Attorney, who was 
on the lookout for an expert Grand Jury 
reporter, and Miss Hough was offered the 
position, which she accepted. 
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That was five years ago. Since then she 
has by the performance of her duties, as well 
continued shorthand practice, made 
herself known and respected as one of the 
speediest shorthand writers of New York City 
Within the last few months she won the 
Gregg Diamond Medal, by writing at a speed 
ot 200 words a minute on solid matter with 
an accuracy record of 99 per cent 

Miss Hough is even better known among 
her reporting associates for her geniality and 
two ad 


as by 


her unfailing evenness of disposition 
ditional attributes that contribute in no small 
degree to her reporting success. For it’s an 
exacting job, for man or woman; and Miss 
Hough without question possesses that rare 
combination of ability and temperament to 
make her outstanding in her chosen field 


Reporters — 
Don’t Forget the Convention This Summer! 


Mo? of the trades and professions can 
trace their initial progress as a coordi 
nating group back to the old guild idea. It 
has been by organization only that the trades 
have pulled themselves out of economic slavery. 
The higher professions, too, owe much, par- 
ticularly in the way of beneficial legislation, 
to the same idea. 

The reporting profession has been somewhat 
lax in this respect. The reporter is without 
doubt more individualistic than the general run 
of professional men. He is more inclined to 
trust to his own unaided efforts to work out his 
salvation. But of recent years he, too, has 
seen the light, and has been glad to make use 
of the old guild idea for his own benefit. 

The national organization—the National 
Shorthand Reporters’ Association—is just now 
engaged in a campaign of nation-wide educa- 
tion that cannot fail to help in the effort that 


every reporter should be making, with a view 


toward placing his craft on a _ recognized 
professional basis 

The national association holds its annual 
convention this year at Detroit, Michigan 
The date is August 24-28. There is much of 
good practical benefit to be had from attending 
such a meeting of fellow-craftsmen gathered 
from all parts of the Canada; 


besides which, the social and friendship value 


country and 


is beyond reckoning 

There will be a Gregg Shorthand 
where pet outlines and phrases will be dis- 
sected and discussed under the guidance of 
such expert writers as Mr. Swem and Mr 
Dupraw. 

Better plan to be present, and be assured 
of a week well spent. Write to A. C. Gaw, 
Secretary, Elkhart, particulars 
and hotel reservations. 


Clinic, 


Indiana, for 


B. Sterling Bottome 


URING the past month, the reporting 
profession lost one of its most valued 
and respected members in the death of B. 
Sterling Bottome, of New York City. Mr. 
Bottome, like his brother Willard B. Bottome, 
has long been a member of the reporting staff 


of the New York Supreme Court: he was 
admired both for his reporting skill and for 
his exceptional mental attainments. He is 
survived by a wife, Mrs. Grace Earl Bottome, 
a son, and a daughter to whom the whole 
reporting fraternity extends sympathy. 
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Testimony in An Accident Case=IV 


Concluded Va ue) 
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Pen 


Fountain 


Merea G. Woombill, Hig! 
Schoo Tomat W iscor 

ly S enberge Hig 
s " Al ] ] ‘ 
Mexi 

Ruth H nm, Hig ‘ 
Mober Mi i 

Willla Donaldsor Millis 
fennett, and Marie Biggk 
High Sch f Commerce 
Yonkers, New York 

Marie Ei High School 


Trentor M 


Pencil 


Rachel Gudehus, High 5 
La Plata, Missouri 

Regina MeFadder s 
Charles’ Scho Philad 





Gold Pin 


Faust, Catherine 


Dolores " 
Virgint 


Noes ges ar 


Johnsor Alvert High 
School, Chicago, Illinois 
Annunciata Panconi, High 


School, Woodbridge, New 
Jersey 

Evelyn 
Reibel, 


School, 


Malone and Wilma 
Township Hig 


Savanna, Ii! 
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Catherine Whit The Taylor Robert J. M x J 
School, Philadelphia, Penn Hig Scho rr 
sylvania Ohio 

Dorothy Ka St. Benedict's Neal Stout, Towr H 
College, St. Joseph, Minn S “oi, Rantoul, Il i 
sota Robert 


Stadler “t J 
Hig School Fret 


Silrer Pin Obi 
Irene Silepert High § l 
Lut Stressner, High Sch Montell Wisconsin 
Salisbur Missouri Billie Jordan, H Dalset'a 
Kim R Osiek, High Sclhux High School, Daisetta 
Uni Missouri Texas 
Mildred Mitchell St Rose Estelle Desfosses. Precious 
Ir rial Scho Portlar Biood School, H rke 
Oregon Massachusetts 
Esther Dietrich, High School Mar Jane Stack Eagle 
Appletor W isconsir District High Scho I 
Esther Heikkil High Schoc berport, West Virginia 
Lead, South Dakota Joy Bishop, High School 
R Martin, High School Washington Court H ‘ 
St Agatha, Maine Ohio 
Connie Sabin, High Scho Eliz beth J. Bu Me rial 
Northwood, lowa Hig School, West New 
Lorraine Nelson, Hig School York, New Jerse 


Brookings, South Dakota Mildred Teel, Brea-Olinda 
Florence Burkhardt, Higl Union High §& . Br 

School Brookville Penr California 

sylvenia John Greschuk, H School 
Blanche Jirina, Reed-Custer Woodbridge, New Jersey 


High § ” Braidwood Frank Haslan Crawford 

Tilin Community High School 
Clinton RK Hurst-Bust Arma, Kansas 

Communit Hig School Frances A Root, Murdock 

Hurst, Ilinois School, Winchendon, Mas 
Fern Wendland, High School sachusetts 

Shafter, California Lieyd Austin, Township Higt 
Mildred Slabenak, St. Pro School, Joliet, Illinois 

eopius Commercial High Mary Langohr, High School 

School, Chics Illinois Columbia City, Indiana 














Dorot s tt, Virg 
K loss und «=Josephis 
Steiger Alvernia Hig 
s wl, Chicag Illinoi 


Yannicelli, High Sel 
f Commerce Yonker New 


York 

Marian Schatzma Reitz 
Memorial High School 
Evansville Indiana 

Bronze Pin 

Betty Sims, Henry B. White 
orne High Scho Verona 
New Jersey 

Donna Marie Huot, Central 
High School, Flint, Michi 
gan 

Frances Bailey, High Scho 
Trenton, Missouri 

Irene White, Sacred Heart 
Academy, Bathurst, New 
Brunswick, Canada 

Mary Pacelli, St. Anthor 
School, Chicago, Illinois 


Rese Mathieu, Sacred Hear 
Newport, Vermor 
Vennetta Niles, High & 
Plainview, Nebraska 
Alice Nelson, Richard Pet 
son and Bernadine He 
man, { nit Hig 
School, Galv llinois 
Anna ¢ Keefe, St. Mary 
Academy Dover New 
Hampshire 
Walden W 


School 


School 


Fabrmeler, High 
Hermann, Missouri 
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Marguerite Driscoll, Missoula 
Business College, Missoula 
Montana 

Catherine Hayes, Central 


High School, Flint, Michi 
gan 
Hazel Close, Hig School, 


Marseilles, ILllinots 

Lauretta Durocher, St. Ann's 
Academy, Marlboro, Massa 
chusetts 


Patricia McMurray, S&t Jo 
seph School, Wapakoneta, 
Ohle 

Carolyn Dalin, Lincoln Junior 
High School, Rockford, 
Illinois 

Helen Elsea and Margaret 
Shaw, High School, Alex 


andria, Virginia 
Charlotte Hummel, Hig! 


School, Selinsgrove, Penn 
sylvania 
Elisa Vasquez, Sacred Heart 
School, El Paso, Texas 
Margaret Steenson, Hig! 
School, Appleton, Minne 


sota 


Derethy Buckler, Community 


High School, Minonk, 
Tilinois 

Marguerite Cormier, Domini- 
cam Academy, Fall River, 
Massachusetts 

Arthur Bechtol, High School, 


Coulee, Washington 
Helen Holmes, MacCormac 
School of Commerce, Chi 


cago, Illinois 

Carlton Richardson and Ber 
nice E. Sharon, Hig 
School, Norway, Mair 

Ruth R. Collins, High School, 
Saranac Lake, New York 

Eleanor Patient, St. Mat 
thew's Schoo South St 
Paul, Minnesota 

Dolores Lenz, Pope Pius XI 
School, Milwaukee, Wis 
consin 

Onalee McKeon, Central Hig) 
School, Flint, Michigan 

Arthur J. Leavy, Catholic 
High Sehool, Red Bank, 
New Jersey 


Palm Beacl 
West Palm 


Dora Burton 
High School, 


Beach, Florida 

Maxine Campbell, High 
School, Midwest, Wyoming 

Agnes Payne, Cedar Creek 
Academy, Greeneville, Ter 
hessee 

Cora Brubaker, Hig School 
Montebello, Caifornia 


Bernadine Rezac, Rural Hig! 


School, Emmett, Kansas 
Berniece Swofford, Frankf 
Community High School 
West Frankfort, LUlinois 
Henry Katz, High School 
Washington Court House, 


Ohio 
Jennie Pecarich, 
High School, 


Sacred Heart 
Gallup, New 


Mexico 
Russel Bailey, Windsor High 
School, Stockport, Ohio 
Kathleen Kish, Township 
High School, Divernon, 
Illinois 


Mildred R. Martin, Township 
High School, Carmi, 
Illinois 

LaRue Riggall, St. Mary's 
Academy, Mt. Sterling, 
Illinois 


Harvey Lee Elms, High 
School, McGregor, Texas 

Rosemary Stratman, Notre 
Dame of Quincy, Quincy, 
Tilinois 

Dorothy Roach, Sacred Heart 


Denver, Colorado 


Se>ool, 


CHE GREGG WRITER 


Alice Barnes, High School, Willard Maize, High School 
Oxford, Massachusetts Lancaster, Missouri 

Arlene Sampson, High School Pearl Pepa, High School, 
Redwood Falls, Minnesota Lakeside, Ohio 

Harold Woods, High School Ariene A. Hankins, High 


Farmington, New Mexico School, New Market, Iowa 


Plate for the April 
O.G.A. Test 
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Ida G. Bittker, Hamilton Mary Kathryn Fosdick, High 
Business College, Ann School, Fairbury, Illinois 
Arbor, Michigan Helen Vogelgesang, High 

Rosalie Listopad, SS. Peter & School, Washington, Illi- 
Paul School, St. Louis, nois 
Missouri Marion Matchell, 8t. Joseph's 

Jose Garcia, Blue Ridge Col School, Omaha, Nebraska 
lege, New Windsor, Mary Dorothy Schanz, St. Matthew's 
land School, St. Paul, Minnesota 

Geza Boles, Central Catholic Clara Boice, Harrold Jr. High 
High School, Allentown, School, Greensburg, Penn 
Pennsylvania sylvania 

Luella Wagner, High School, Nelson E. Smith, Verona High 
Faith, South Dakota School, Verona, New Jersey 
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Cecile Meunier, Notre D 
Schoo Nort Adams Mas 
sachiusetts 

Anna D. Hiiwski, & Mary 


Com reial S&S Mana 
yunk, Pennsy la 

Mary Carlsor Agnes 
School St Pau Minne 
sota 

Louise Maso Hig School 
Claremore O*k 


Marguoeritte M. { High 
School, Warrentor Vir 
ginta 

Elizab Nassau Sec- 
retarial School, Freeport, 
Long Island, New York 

Glenn Ni is, Dund Higt 

McMann, Oklahom 

Brundage Spragsg iH 
School, Dentor Montana 

Mary Davenport and Florenc 

Ridley 





School 


Graf, High § ol 
Park, Pennsylvani 
Anna E. Lockwood, Star of the 


Sea Academy, Long Branch, 


New Jersey 


Doris Epstein, Commercial 
High School, Menomonie 
W iseons in 

Ella Rybin, High Sch 
Lead, South Dakota 

Grace Kline, Hig School 


Marseilles, Illinots 
Lavada O'Flaherty and Elmer 
E. Schones, St. Felix High 


s 01 Wa Minne 
sota 

Maxine Carroll, ! a School 
. e Tr g,. | ‘ 
Ohbto 

Dorothy W n, Sacred 
Heart Cor r 1 § vol, 
Columbus, Ohio 

Ann Haley, High School 


Monte!l Wisconsin 
Jeannette Betz, Sunman 
School, Sunman, Indiana 
Marion T) ss, High 
Norway, Maine 
Pauline Feldhake, St Ar 
t Ss l Efting?t 
Lliinois 
Mabel E. Hootman, Cor 
unity High §& l, 
Sheldon, Llinois 
Lillian Tieman, St. Joseph's 
School, Peru, Ili: 
Ethel Radtke, Hig 
Kenyon, Minnes 
Clara Murphy, Northern High 


School, 


School, Flint, Michigan 

Gertrude Caron, Notre Dame 
School, North Adams, Mas 
saciusetts 


Frances Eliis, Academy of the 
Sacred Heart, Fall River, 
Massachusetts 

Mart wn Sweete Bacred Heart 
Scho farts rd, Cor 
necticut 

Frank Sparano, Hig School, 
Lansdowne, Pennsylvania 

Louis Desrosiers, Hig! 
School, St. Agatha, Mair 

Judith Simpson, High Schoo 
Beresford, South Dakota 


Celia Winslow, Hamilt 


Business College Ann 
Arbor, Michigan 
Franci 1. Fuchs, Centr 
Catholic High School 
Allentown, Pennsylvania 
Marie Biagini, High Scluo 


Santa Cruz, California 
Elizabeth Saumweber, Sacred 


Heart School, St. Paul, 
Minnesota 

Mary Archer, Mount Saint 
Vineent, Halifax, Nova 
Seotia, Canada 

Bernice Fox, St. Francis 
Academ Joliet, Illinois 
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The Boss’ Privilege 
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Helpless 
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Shorthand 


Dictation for Beginners Bisbee) . .72c 
Sentences and letters set in type, 
supplementing the 36 units of the 
Manual. 


Short Business Letters for Dictation 


PE ons Koenwedonme sane 
Five hundred letters, none over sixty 
words long. Set in type. For use after 


Chapter IX of the Manual. 
Transcription Drills (Ross)... . .$1.20 


Unusually valuable in teaching tran- 
scription. English emphasized through- 


out. Printed in both shorthand and type. 
Congressional Record Dictation 
CEREPED cecccccrvecseoseernes $1.00 


Unedited speeches of Congressmen. 
Unusually interesting and practical for 
advanced classes. Set in type 


ep Wl SE cchebcccedcecn 28c 
A shorthand reader 
The Great Stone Face.......... 24c 


A shorthand reader 
Conveyances and Other Legal 
Forms, Canadian Edition (Brown) 80c 


The most commonly used legal forms, 


reproduced in facsimile. Words counted 
Large shorthand vocab- 
ulary. 


Stenographie Gregg (Senecal). . .$1.50 
An entirely new French adaptation of 
Gregg Shorthand. 


Typing and Office Training 


Gregg Typing, Book I 
(SoRelle & Smith). .......... $1.20 
The first book of a new series of typing 
texts. Book I completes the entire cycle 
of typing theory and its application to 
all typing assignments in the modern 
business office. 


Monroe Calculating Machine 


Practice (Katenkamp) 
The first of a series of booklets on 
office machine practice. Contains 256 
roblems and is largely self-instructive. 
Two. color cuts illustrate all o tions. 
Other titles in this series to follow soon. 


for dictation. 


In Process—Ready 


TEACHING GREGG SHORTHAND BY THE 
ANALYTICAL METHOD (Frick) 


DIAGNOSTIC TESTING AND REMEDIAL 
TEACHING OF GREGG SHORTHAND 
(Rollinson) 


TEACHING PLANS AND PROCEDURES 
FOR GREGG SHORTHAND 
(Lemax, Walsh and Skene) 


New Gregg Books 


Published Since September, 1930 





Junior Business Training 


General Business Science, 

Part ll (Jones & Holtsclaw) . .$1.00 
Extends the new type of business edu- 
cation presented in Parts I and II into 
the fields of thrift, budget making and 
the nontechnical records of the financial 
affairs of the individual, the family, 
the farmer, and the small business 
owner. 


Projects in Business Science, 
Part ll (Jones & Holtsclaw) . .$1.00 


For use with the text, General Business 
Science—Part III. Each of its projects 
will add something essential to the busi- 
ness education that should be a part of 
the general education of every citizen. 


Objective Tests in Business Science 
Specimen Set, Complete 
(Jones & Bertschi) 


A series of objective tests on each unit 
in General Business Science. Also semi- 
final and final tests 


Teaching Plans for General 


Business Science and Projects 


(Jomes @& Boertechi) .....cccce $1.00 
A 261-page handbook containing a 
detailed teaching program for each 
unit and project in General Business 
Science, Parts | and II 
Commercial Law 
Rational Objective Tests in 
Commercial Law (25 Tests) ... .50c 


A set of four true-false tests for use 
upon completion of the commercial law 
course. 


Language 
Findlay-Gregg French Records 
(with transcript) ........... $12.75 
A set of phonograph records made by 
French children, selected from the 
famous “Theatre du Petit Monds,” 
portraying the daily life of an edu 
cated French family. A highly interest- 


ing and successful way to teach French 
to young people 


for Use This Fall 


GREGG TYPING, BOOK Il 
(SeRelle & Smith) 


GREGG TYPING, COMPLETE COURSE 
(SoRelle & Smith) 

GREGG TYPING, INTENSIVE COURSE 
(SoRelie & Smith) 

GREGG TYPING, BRIEF COURSE 
(SeRelle & Smith) 

SECRETARIAL PROBLEMS (Haynes) 


Our nearest office will send you full information regarding any of these books. 


The Gregg Publishing Company 


New York Chicago Boston 


San Francisco 


Toronto Sydney 








